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Recent Developments

Key Federal Tax Limits, Rates, and Other Data

[ 017 [ 2018 [ 2019
Social security:
SECA (OASDI & Medicare) combined rate for 15.3% 15.3% 15.3%
employers and employees on wages up to on wages up to on wages up to

$250,000 married-joint
$125,000 married-separate
and $200,000 all others

$250,000 married-joint
$125,000 married-separate
and $200,000 all others

$250,000 married-joint
$125,000 married-separate
and $200,000 all others

0ASDI maximum compensation base $127,200 $128,400 $132,800
Benefits and contributions:
Maxci:;l:m) :tri]::(:)ll ;:Jlnlrihulion to defined $54,000 655,000 560,000
Maximum salary deduction for 401(k)/403(b) $18,000 518,500 $19,000
401(k) & 403(b) over 50 "catch up" limit 56,000 $6,000 $6,000
it ot b o suum susn s
IRA contribution limit — age 49 and below $5,500 $5,500 56,000
— age 50 and above 56,500 $6,500 $7,000
Highly compensated employee limit $120,000 $120,000 $125,000
l‘i\;::ﬂll:; ::::::L;):I:;;buhon to health flexible $2,600 $2,650 §2700
Per diem and mileage rates and other transportation:
Standard per diem: Lowest rates Lodging $91 Lodging $93 Lodging $94
in continental USA Meals & Incidentals $51 Meals & Incidentals $51 Meals & Incidentals $51
Business auto mileage rate: 53.5¢ per mile 54.5¢ per mile 58¢ per mile
Moving & medical auto mileage rate 17¢ per mile 18¢ per mile 20¢ per mile
Charitable auto mileage rate 14¢ per mile 14¢ per mile 14¢ per mile
Airplane mileage rate S1.15 per mile $1.21 per mile
Motorcycle mileage rate 50.5¢ per mile 51.5¢ per mile
Bicycle commuting rate $20 per month N/A
Lo e d kb 55 s s
Monthly limit on free parking $255 $260 N/A @
Transit passes/token — monthly tax-free limit $255 $260 N/A @
Form 990/990-T/990-N and 1099-MISC threshold:
Threshold for filing Form 990 Gross receipts =$200,000 Gross receipts =5200,000 Gross receipts =5200,000

(if not otherwise exempt)

or Total assets =5500,000

or Total assets =5500,000

or Total assets =$500,000

Threshold for required filing Form 990-T

$1,000 annual gross UBI

$1,000 annual gross UBI

$1,000 annual gross UBI

Threshold for required filing Form 990-N

Under $50,000
in annual gross receipts

Under $50,000
in annual gross receipts

Under $50,000
in annual gross receipts

Threshold for required filing of Form 1099-MISC
(payment for most personal services)

$600

$600

$600

Quid pro quo:

Minimum confribution and maximum cost
of token

Minimum gift: $53.50
Maximum cost: $10.70

Maximum gift: $54.50
Maximum cost: $10.90

Maximum gift: $55.50
Maximum cost: $11.10

Maximum value of de minimus henefit 2k of it Ziof it Zihof i,
but not more than $107 but not more than $109 but not more than S111

Other:
Federal minimum wage per hour §7.25 §1.25 §1.25
Gift tax annual exclusion $14,000 $15,000 $15,000

(1) Privately owned vehicle mileage rates set by the U.S. General Services Administration.

() Disallowed except as necessary for the safety of employees.




4 Reporting as an Employer

Reporting as an Employer

Churches are generally required to withhold federal (and state and local, as applicable) income taxes
and social security taxes and to pay employer social security tax on all wages paid to all full-time or
part-time employees (except qualified ministers).

® The Classification of Workers

Questions frequently arise about the classification of certain church workers. Seasonal workers and
those working less than full-time, such as secretaries, custodians, and musicians, require special

attention for classification purposes. If a worker receives pay at an hourly rate, it will be difficult to
justify independent contractor status. This conclusion holds true even if the workers are part-time.

Employee

If a worker (other than a minister) is an employee, the church must withhold federal income tax

(and state income tax, if applicable) and Federal Insurance Contributions Act (FICA)

taxes; match the employee’s share of FICA taxes; and, unless exempted, pay

unemployment taxes on the employee’s wages. In addition, the church

may incur obligations for employee benefit plans such as vacation, / \&_J \

sick pay, health insurance, and retirement plan contributions.

Key Issue
<« » . . . . .

Control” is the primary factor in determining whether an The employee vs. independent con-
individual is an employee or an independent contractor. Among tractor decision is one of the most
other criteria: employees comply with instructions, have a fundamental issues facing an employer
continuous relationship, perform work personally, work full- making payments to workers. If a

worker is truly an employee but is
treated as an independent contractor,
this can result in not withholding the

or part-time, are subject to dismissal, can quit without incurring
liability, are often reimbursed for expenses, and must submit

reports. appropriate income and FICA-type
social security tax amounts.
Independent Contractor K /

If the worker is classified as an independent contractor, quarterly

estimated income taxes and social security taxes under the Self-Employment Contributions Act
(SECA) are paid by the worker. Federal income tax is not withheld for independent contractors.
There is no unemployment tax liability or income or social security tax withholding requirement for
independent contractors.

Independent contractors normally set the order and sequence of work, set their hours of work,
work for others at the same time, are paid by the job, offer their services to the public, have an
opportunity for profit or loss, furnish their own tools, may do work on another’s premises, and
there is often substantial investment by the worker.

Common Law Rules

The IRS generally applies common law rules to decide if an individual is an employee or self-
employed (independent contractor) for income tax purposes. Generally, the individual is an
employee if the church has the legal right to control both what and how work is done,
even if the individual has considerable discretion and freedom of action.

The Classification of Ministers

It is important for a church to decide if the services of a minister employed by the church qualify
for special tax treatment as ministerial services. Most ordained, commissioned, or licensed




Reporting as an Employer

ministers serving local churches are eligible for the six special tax provisions listed below with
respect to services performed in the exercise of ministry. The IRS and courts apply certain tests to
these ministers, including whether ministers administer the sacraments, conduct worship services, are
considered spiritual leaders by the church, and if ministers perform services in the “control,
conduct, or maintenance of a religious organization.” It may not be necessary for ministers to meet
all of these tests to qualify for the special tax treatment.

Six Special Tax Provisions for Ministers

1. Exclusion for income tax purposes of the housing allowance and the fair rental value of a church-owned
parsonage provided rent-free to ministers.

2. Exemption of ministers from self-employment tax under very limited circumstances.

3. Treatment of ministers (who do not elect social security exemption) as self-employed as it concerns
income from their ministerial services.

4. Exemption of ministers’ compensation from mandatory income tax withholding.

5. Eligibility for a voluntary income tax withholding arrangement between minister-employees and

the church.

6. Potential double deduction of mortgage interest and real estate taxes as itemized deductions and as
housing expenses for housing allowance purposes.

Payroll Tax Reporting

Form W-2s are provided annually to minister-employees. There is no requirement to withhold
income taxes, but they may be withheld under a voluntary agreement. Social security taxes are

not withheld.

If an employee does not qualify for tax treatment as a minister, the church is

liable to withhold and pay FICA and income taxes.
S~

® Payroll Tax Withholding Warning
FICA FICA-type social security taxes should
never be withheld from the compen-
Churches must withhold FICA taxes from the employee wages of all sation of ministers since they are self-

employed for social security purposes.
They must file Schedule SE to compute
self-employment social security tax,

nonministers and pay them to the IRS along with the employee’s
share of the tax. In 2018, both the employer and the employee pay a

6.2% tax rate on the social security wage base of up to $128,400. unless they have opted out of social
Similarly, both the employer and the employee pay a 1.45% security.
Medicare tax rate on all pay above $128,400. \ /
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Federal Income Tax

Most churches are exempt from the payment of federal, state, and local income tax on the
church’s income (see page 27 for the tax on unrelated business income). However, they must
withhold and pay federal, state, and local income taxes on the wages paid to each employee.
Minister-employees are an exception to this rule.

N/
A minister-employee may have a voluntary withholding agreement
with a church relating to the minister’s income taxes (or he or she / NS \
may file Form 1040-ES, or both). An agreement to withhold income Caution

taxes from wages must be in writing. There is no required form for

. . . Federal income taxes are not required
the agreement. A minister may request voluntary withholding by q

to be withheld from the salary of

submitting Form W-4 (Employee Withholding Allowance ministers. But under a voluntary
Certificate) to the church indicating the additional amount to be withholding agreement, federal income
withheld in excess of the tax table, or the written request may be in tax may be withheld—even sufficient to

cover the self-employment tax liability.
This withholding must be identified as

Federal income taxes for all employees (except ministers) are “federal income tax withheld" (and not
calculated based on the chart and tables shown in IRS Publication Q’c'al security taxes withheld). /
15-B. State and local income taxes are usually required to be
withheld according to state and local withholding tables.

another format.

»  Form W-4. All employees, part- or full-time, must complete a W-4 form. (Ministers are an
exception to this requirement unless a voluntary withholding arrangement is used.) The
withholding allowance information completed on this form gives the basis to determine the
amount of income tax to be withheld.

Churches must file with the IRS all Forms W-4 on which employees claim exempt status
from withholding (and the employees” wages would normally exceed $200 weekly) or claim
more than 10 withholding allowances.

Personal Liability for Payroll Taxes

Church and nonprofit officers and employees may be personally liable if payroll taxes are not
withheld and paid to the IRS. If the organization has willfully failed to withhold and pay the taxes,
the IRS has the authority to assess a 100% penalty of withheld income and social security taxes.

This penalty may be assessed against the individual responsible for withholding and paying the
taxes, even if the person is an unpaid volunteer such as a church treasurer.

Social Security Tax

Ministers are always subject to social security under the Self-Employment Contributions Act
(SECA). Therefore, social security taxes (FICA) should never be withheld from the salary of a
minister. But under the voluntary withholding agreement for federal income taxes, additional
federal income tax may be withheld sufficient to cover the minister’s self-employment tax
liability. When these withheld amounts are paid to the IRS, they must be identified as federal
income tax withheld (and not social security taxes withheld).
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w_4 Employee’s Withholding Allowance Certificate OMB No. 1545-0074
Form
i = Whathe ‘re entitled 1o claim & certad miber of allow miption from withholding is
St | e i by i vow sepmmey boremeate e eomy s wens, | 2019
1 Y¥our first namsa and middie nitial Last name 2 Your socinl security number
Walter R. Knight 511-02-7943

Horme addreas [member and abreel or rural routa)
601 Oakridge Boulevard

City or town, state, and ZIF code

3 [single [X]Mamied [ | Married, but withhold al higher Single rate.
Mote: If married fling separately, check "Marmed, but withhold at higher Single rabe.”
4 I your last name ditfers from that shown on your soclal security card,

Vinton, VA 24179 check here. You must call B00-T72-1213 for a replacement card, ® [
&  Total number of allowances you're claiming (from the applicable worksheet on the following pages) . . 5 4
6  Additional amount, if any, you want withheld from each paycheck . . |6 5

7 lctaim exemption from withholding for 2019, and | certify that | meet both ufthe folluwlng cr:rndlmna for axmmmn
= Last vear | had a right to a refund of all federal income tax withheld bacause | had no tax liability, and

= This year | expect a refund of all federal income tax withheld because | expect to have no tax lability,
If you meat both conditions, write "Exempt” hare, . . . R, | T |
Under penalties of perjury, | declare that | have examined this cedificate and 'r.uthe bagt of my knowledge and belief, it is true, comect, and complate,

E i 1
Employoa's sgnttne evousnie alli R Aoy JIE bees  1/01/19

8 Emgloyer's name and address (Employer: Complele boxes B and 10 # sending to IRS omplete 8 First date of 10 Employer identification
boxes B, 9, and 10 i sending 1o State Directory of New Hires.) emplayment number (EIN)
For Privacy Act and Paperwork Reduction Act Motice, see page 4, Cat, Mo, 102200 Form W=4 2015

This form must be completed by all lay employees, full- or part-time by. Your exemption for 2018 expires
on February 15, 2019. If ministers complete this form, it can be the basis to determine income tax
withholding under a voluntary agreement.

® Depositing Withheld Payroll Taxes

The basic rules for depositing payroll taxes are:

» If the total accumulated and unpaid employment tax (income tax withheld, social security
tax withheld and matched by the church) is less than $2,500 in a calendar quarter, taxes
can be paid directly to the IRS when the church files Form 941. These forms are due one
month after the end of each calendar quarter.

» If payroll taxes are over $2,500 for a quarter, payroll tax deposits must be made monthly or
before the 15th day of each month for the payroll paid during the preceding month. Large
churches with total employment taxes of over $50,000 per year are subject to more
frequent deposits.

The costs of missing these deadlines can be very high. Besides interest, the church is subject to
penalties at progressively stiffer rates. These range from 2% if you deposit the money within five
days of the due date to 15% if it is not deposited within 10 days of the first delinquency notice or
on the day that the IRS demands immediate payment, whichever is earlier.

Only very small organizations are exempted from depositing electronically: employers with $2,500
or less in quarterly employment taxes that pay their liability when filing their returns. All other
coupon users must switch to making deposits by wire using Treasury’s Electronic Federal Tax
Payment System (EFTPS): www.eftps.gov or call 800-555-4477.
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Using EFTPS is a free and convenient way to make federal tax payments online or by telephone,
24/7. To enroll in this system, you merely need your taxpayer identification number, bank account
and routing number, and address and name as they appear on your IRS tax documents. After you
enter the requested information online, you will receive your PIN. Then, call 1-800-982-3526 to
get a temporary Internet password. You are then ready to make a payment online or by telephone.

Filing Quarterly Payroll Tax Forms

Employers must report covered wages paid to their employees by filing Form 941, Employer’s
Quarterly Federal Tax Return, with the IRS.

Form 941

Churches that withhold income tax and both social security and Medicare taxes must file Form
941 quarterly. There is no requirement to file Form 941 if your church has not been required to
withhold payroll taxes, even if you have one or more minister-employees. However, if the only
employee is a minister and voluntary federal income tax has been withheld, your church must file
Form 941.

Most Common Errors Made on Form 941. The IRS has outlined the most @
common errors discovered during the processing of Form 941 and \Q_/
the best way to avoid making these mistakes. A checklist for avoiding /

these errors follows:

~

Do not file more than one Form 941
per quarter even if you deposit
Mrs. payroll taxes monthly. If you have

. . . . multiple locations, you must file onl
(] On line 2, do not include amounts designated as housing one Fzrm 941 per c:uarter Filing mo)r/e

allowance for qualified ministers. than one return may result in
processing delays and require

Idea

[] Do not include titles or abbreviations such as Dr., Mr., or

[ ] Make sure that taxable social security wages and the social correspondence with the IRS.
security tax on line 5a and the taxable Medicare wages and the K j
Medicare tax on line 5c¢ are reported separately. Most employers
will need to complete both lines 5a and 5c.

(] The preprinted form sent by the IRS should be used. If the return is prepared by a third-party
preparer, make certain that the preparer uses exactly the name that appears on the preprinted
form that was sent.

[] Check the math for lines 5e, 10, and 12.

[ ] Make sure the social security tax on line 5a is calculated correctly (social security wages x

12.4%).
(] Make sure the Medicare tax on line 5c¢ is calculated correctly (Medicare wages x 2.9%).

[ ] Be sure to use the most recent Form 941 that the IRS sends. The IRS enters the date the
quarter ended after the employer identification number. If the form is used for a later quarter,
the IRS will have to contact the employer.

L] Make sure there is never an entry on both lines 14 and 15. There cannot be a balance due and
a refund.
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- 941 for 2019: Employer's QUARTERLY Federal Tax Return

(R, Janusy 2010 Depariment of 1he Treasury = Intemal Revenue Service

950117

CMB Mo, 1545-0020

1

Part 1:

Read the separate instructions before you complete Form 241, Type or print within the boxes,

D DO0O000| | 55—
Employer identification namber (EIN)
Mams (not your trade name) | Barnett Ridge Church |
I | [] 2= apei, May, June
Trade name §f any)
D 3: July, August, Septeminer

Address | PO Box 517 | [] 4: October, Movember, Decamber

| Soima | | AL | | 36704 | instructions and the latest information,

Tity Tras TF codn

Forsign country Fame Forsign petnincaicounty Forsign poatal coda

Answer these questions for this quarter.

Number of employees who received wages, lips, or other compensation for the pay period

including: Mar. 12 (Quarter 1), June 12 (Quarter 2}, Sept. 12 {Quarter 3), or Dec. 12 (Quarter 4} 1 | 1 I
2 Wages, tips, and other compensation 2 [ 24,811 . I
3  Federal income tax withheld from wages, tips, and other compensation . 3 [ 4,642 . I
4  If no wages, tips, and other compensation are subject to social security or Medicare tax [:l Check and go to line 6.
Caolumn 1 Column 2
5a Taxable social security wages . . | 16,340. | =0.124 =] 2026. |
Sb Taxable social security tips . . . | . |x0124u| &
5S¢ Taxable Medicare wages & tips. . | 16.340. | x0.029=| 474. |
5d Taxable wages & tips subject to
Additional Medicare Tax withholding I = | = 0.009 = | . |
56 Add Golumn 2 from lines 5a, 5b, 5¢, and 5d 56| 2,500, |
5f  Section 3121(q) Motice and Demand =Tax due on unreported tips (see instructions) 5 | . I
6 Total taxes before adjustments, Add lines 3, 5e, and 51 . 6 [ 7,142 , |
T Current quarter's adjustment for fractions of cents . T [ . I
B8  Current quarter's adjustment for sick pay . B [ . I
9  Current quarter's adjustments for tips and group-term life insurance 8 l . I
10 Total taxes after adjustments. Combine lines & through 9 10| 7142, |
11 Qualified small business payroll tax credit for increasing research activities. Attach Form 874 11| i |
12 Total taxes after adjustments and credits. Subtract ine 11 from line 10 . 12| 7142, |
13 Tolal deposits for this quarter, including overpayment applied from a prior quarter and
overpayments applied from Form 041-X, 841-X [PR), 044-X, or 944-X (3P| filed in the current quarter 13| 7,142 « I
14  Balance due. If line 12 is more than line 13, enter the difference and see instructions 14[ 0 = I
15  Overpayment, If na 12 is more than line 12, enter the difference . Check one: D:,pwu_- nast raturn D Send a refund,
» You MUST complete both pages of Form 941 and SIGN it.
For Privacy Act and Paperwork Reduction Act Notlce, see the back of the Payment Voucher. Cat, Na, 170017 Foern 941 (Rev, 1-2019)

File this form to report social security (FICA) and Medicare taxes and federal income tax withheld.
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950217

Hame - of youy Ereda mamal Emrmhﬁ_ﬁl:m number [EIN]

Barnett Ridge Church 35-2017883

Tell us about your deposit schedule and tax liability for this quarter.

If you are unsure about whether you are a monthly schedule depositor or a somiweekly schedule depesitor, see section 11
of Pub. 15.

16 Check one: [_| Line 12 on this return is less than $2.500 or line 12 on the return for the prior quarter was less than 52,500, and you didn't
inour a $100,000 next-day deposit obligation during the current quarter. i line 12 for the prior quarar waes kess than 52,500 bt
linx 12 on this return i $100,000 or mone, you must provide a record of your federal tax Rabilty, H you are a monthly schedubs
depositor, complete the deposit schedule below; if you ame a semiweekdy schedubs depositor, sttach Scheduls B (Fomn 841). Go to
Part 3.

E You were a monthly schedule depositor for the entire quarter. Enter your tax liability for each month and total
liability for the quarter, then go to Part 3,

Taxliablity: Month1 | 2201, |
Monthz | 2,493, |
Month3 | 2,448 . |

Total Hability for quarter | 7,142 . | Total must equal fine 12.

D You were a semiweekly schedule depositor for any part of this quarter. Complete Schedule B (Form 841),
Repaort of Tax Liabiity for Semiweskly Schedule Depositors, and attach it to Form 941,

- Tell us about your business. If a question does NOT apply to your business, leave it blank.

17 W your business has closed or you stopped payingwages . . . . . . . . . . . . . . . D Check here, and
enter the final date you paid wages :
18 If you are a seasonal employer and you don't have to file a return for every quarter of the year . . D Check hare,

May we speak with your third-party designee?
Do you want to allow an employee, a paid tax preparer, or another person to discuss this return with the IRS? See tha instructions
for detalls.

[ ves. Designee's name and phone number | | | |

Select a 5-digit Personal Identification Number (PIN) to use when talking to the IRS. |:| |:| D |:| |:|
L] no.

Sign here. You MUST complete both pages of Form 241 and SIGN it.

Under penaliies of perjury, | declare that | have examined this retum, ncluding accompanying schedules and statements, and to the best of my knowlodge
ancd belaf, it is true, cormect, and complate. Declaration of preparar (other than taxpayer is basad on all information of which preparer has any knowladge,

Sign your mem | David Baker |

e e E-L:& : :::t h?: | Office Manager |

Date ) Best daytime phone | 334-873-1754 |

Paid Preparer Use Only Check if you are self-employed . . . [

Preparefsname | | ey | |
Preparer’s signature I | Date l ! ! |

ol ! | en | |

Address | | Phone | |

City | | swe [ ] zpoose | |

Page 2 Forrn 941 (Rev, 1-2019
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Form 941-X
Form 941-X may be used to correct errors reported on Forms 941 or 941-SS for one quarter only.
Form 941-X must be filed separately from Form 941.

e 941=X: Adjusted Employer's QUARTERLY Federal Tax Return or Claim for Refund
{Flare. Apri 2017 Departmae of the Treasery — Iniamal Ranenus Senice O Mo, 1545-0020

e g | 8] EE@@EIDEI

ams jnot your trade name) | Little Valley Church

Trade name (¥ and I |

sasress | 4865 Douglas Road |
Famitg Bret Eapti O SDONT P TR

[Springheld | Lon | [assos |
| Il Nl &S |

Forgn Doty rame Fomgn provmos’county Forsign postal code

Read the separate instructions before completing this form. Use this form 1o comect

ITONS you made on l-‘l:xm 941 or 841-55, Use a separate Form 941-X for each quanter

that meeds comection. Type or print within the boxes. You MUST complete all three
pages. Don't attach this form 1o Form 941 or 841-55,

m Select ONLY one process, See page 4 for additional guidance.

IE 1. Adjusted employment tax return, Check this bo if you undemeported amounts. Also
check this box il you overmeporied amounts and you would like 1o use the adjustren
process bo cormect the smons. You must check thes box if you'ne comecting both
undlerraported and overmaporied amounts on this Torm. The aemourt shown on line 21, i
leess than 2eno, may only be applied as a oredit to your Form 941, Form 941-83, or
Foern 944 for the tax pariod in which you're filing this form.,

D 2. Claim. Chock this box if you cvereponed amounts only and you would like b use the
chaim process to ask for a refund or abatement of the armount shown on line 21, Don't
check this box H you're comecting ANY undemeponied amounts on this form.

EEA complete the certifications.
I:l 3. | cortily that I've filed or will file Forms W-2, Wage and Tax Statement, or Forms W-2e, Corrected Wage and Toax Statement,
a8 required,

Los/[10]r

(MM /DD YY)

ing undermeported amounts only, go 1o Part 3 on page 2 and skip lines 4 and 5. f you're comecting overreported
mwwmﬁmwﬁimﬁmummnms Medicare tax dossnt include Addtional Medicars Tax. Foem 841-X can't be
usad 1o comect overreporied amounts of Additional Medicare Tax unless the amounts weren't withheld from employes wages or an
adjustment is being made for the curment year,

4. N you checked lne 1 because you're adjusling overreporied amoeunts, check all that apply. You must check at keast one box,
1 cortify that:

I:‘l. | repaid or reimbursed asch affectad employes for the overcollected federal ncoms tax or Additional Madcans Tax for the curnent
yoar and the overcoliocted social security tax and Medicans tax for curent and prior yoears. For tmanis of employen social
Becurity tix and Medicare tax overcoliacted in _ugmra I havew & written gtatement from sach a amployes gtating that b
or she hasn't claimed jor the claim was rejected) 't claim a refund or credit for the overcollection,
Db- hlﬂmnmdwudmmmmmmwlwhm:mmw I couldn't find the affected employees or
affected employes ddn't ghve me a wiitten siatement that he of she haan't claimed jor the claim was refected) and won't
:I.nlmnrdu‘tdor:rndiﬂ:rlhumwnnlhcm

D:. The adustment i lor laderal incoma tax, socil sacurily tax, Madicars tax, or Additional Medicare Tax that | dide't withihold from

employes wages.
5 If you checked ne 2 because you're claiming a refund or abatement of overreporied employment taxes, check all that apply.
“fou must check at heast ore boo,
| certity that:
Dl- | répaid of reimbursed aach alfacted WIMWMMHM;-MNMMM For claims of employes
social security tax and Medicane tax in prior years, | have a written statement from each affected w;iq,u:h‘lmq

that he or shix hasnt clasmed (or the clasm was rejectad) and won't claim & rfurd or credit for the overcollection,

Dh. | hatves & writben consent from each dhcmmuummlm;huﬂchnhlhumﬁqmsmudmw
tax and Medicare thx For refunds of employes social security tax and Medscane tax overcolacted in prics years, | also have a
wiriten statement from each affected emplayes slating that he or she hasn't claimed (o the claim was rejected) and won't claim a
refund or cred for the overcolisction,

I:lﬂ- mmTﬁﬂHmﬂymmmmhﬁwm%Muﬁ.IM‘IN1MMHWNM
affected employes didn't give me & wiitten consent 1o file a claim for the employes's share of social security tax and Medicamn tao;
o mach aMecied employes didn'l Give me o witten statement hat he o she haen't claimed [or the claim was repcbed) and won't
claim a refund or credit for the overcollection,

Dd- Thax claim ks for federal income (e, social securty 1ax, Medicars iax, or Additional Medicans Tax that | didn't withhold from
employes wages.

Far Paperwork Reduction Act Notice, ses the instructions, IRS. gowlommad1x Cat. Ho, 17028 Form B41=X (Rev. 4.2017)

Use this form to correct income, social security (FICA), and Medicare tax information reported on
Forms 941. It may be necessary to issue Form W-2c to employees relating to prior year data. The

Form 941-X has three pages.
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® Filing Annual Payroll Tax Forms

Form W-2 / \

By January 31, each employee must be given a Form W-2. Be Remember

sure to reconcile the data reflected on Forms W-2, W-3, and 941 One of an employer’s primary
before distributing Form W-2s to employees. If these forms do challenges is to determine if all of an
not reconcile, the IRS generally sends a letter to the employer employee’s compensation is reported
requesting additional information. For help or information, call on Form W-2.Taxable compensation
866-455-7438. that is often erroneously omitted

includes life insurance premiums paid
for the employee (only group term life
up to $50,000 is tax-free) and expense
allowances (only expenses reimbursed
Qnder an accountable plan are tax—frec-y

Make all entries without a dollar sign or comma but with a decimal
point and cents (do not use whole dollars).

A EE i Rl
b Employer identfcation numbse [EIM} 1 Wages, tips, other compansation 2 Facaral incorme tax withhald
35-2948039 93800.00 7000.00
& Efmployer's nams, dddeais, and TP code 3 Secial secufity waged 4 Socdal secunity X withbskl
95000.00 5890.00
ABC Cha rity 5 Mocosrs wapss and tips B Maconne e withhsld
Traverse City, Ml 49615 T Soxial ssounty tips B Alooated hps
d Control numbses # Verification code 10 Deperclen cam banafis
# Ervglayes’s Braf ruleve & rdtisl [T Suft, | 11 Norusified plars 128 Sew ratructions ke boo 17
Michael A Black i E I 1200,00
gy s - gy
15550 Cleveland Avenue O O O i |
Traverse City, MI 49615 4 Cibar 7
. .
12d
|
| Employes’s address and 2P code
[1E S Empicyers stats D numbes T8 Guis wages, tps, 2=, | 17 Giuln roomes x| 18 Local wages, fpa ese. | 10 Lecal ncome e | 20 Localty nams
Ml | 6309294 93800.00 700.00
I
Despartrrsent of the Trassury — Internal Reverus Sendcs
Form w-z Wage and Tax Statement E u ]‘ & For FiEdE Redkasion
Copy A For Soclal Security Adminkstration — Sand this antine page with Aat Natios, san tu sepanrie instrustines.
Form W-3 bo the Social Security Adminsstration; photocopies are not acceptabe, Cat. Mo 109340

Do Not Cut, Fold, or Staple Forms on This Page

Form W-2 must be filed for each employee who received taxable compensation or for whom income tax or
FICA-type social security tax was withheld. The example shown above is for a lay employee.

Void — Put an X in this box when an error has been made on this W-2.
Box 1 — Wages, tips, other compensation. Items to include in Box 1 (before any payroll deductions) are:

» total wages paid during the year (including love offerings paid by the church to the minister
or other employee);

» the value of noncash payments, including taxable fringe benefits;

»  business expense payments under a nonaccountable plan;
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payments of per diem or mileage allowance paid for business expense purposes that exceed

the IRS specified rates;
payments made by a church to an employee’s Individual Retirement Account;
payments for moving expenses;

all other compensation, including taxable fringe benefits (“other compensation” represents
amounts a church pays to an employee from which federal income tax is not ‘

. . N\ L/
withheld. If you prefer, you may show other compensation on a separate 1

Form W-2); and \/_;

the cash housing allowance or the fair market rental value Caution
of housing and utilities, which must be reported as taxable
income for lay employees unless furnished on the church’s

Do not include any per diem or
mileage allowance or other reimburse-
premises and the employee is required to accept the lodging ments for employee business expenses
as a condition of employment. under an accountable plan in Boxes 1
or 14, if the total reimbursement is

Exclude the followmg: less than or equal to the amount
» the fair rental value of a church-provided parsonage or a wbstantlated. j

properly designated housing allowance for ministers;

Checklist for Completing Box 1 of Form W-2

Data Included for
Minister Nonminister
Only Both Only
yes Salary
no yes Housing/furnishings allowance (designated in advance)
no yes Parsonage rental value
no yes Utilities paid by church
yes Social security/Medicare “allowance” or reimbursement
no Transportation/travel and other business and professional expense reimburse-
ments, only if paid under a board-adopted accountable reimbursement plan
yes “Reimbursements” if not paid under an accountable reimbursement plan
yes Love offerings or cash gifts in excess of $25
no Contributions to a tax-sheltered annuity plan
no Group qualified health/dental/long-term care insurance premiums paid directly by
the church
no Group term life insurance premiums (for up to $50,000 coverage) paid directly
by the church
yes Moving expenses paid for or reimbursed to an employee

es Value of personal and nonbusiness use of church’s vehicle
y p
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» auto, business, or qualified moving expense reimbursements paid through an accountable
expense plan; and

» contributions to 403(b) tax-sheltered annuities or 401(k) plans (Roth contributions are not
excluded).

Box 2 — Federal income tax withheld. Enter the total federal income tax withheld according to
the chart and tables in IRS Publication 15.

A minister-employee may enter into a voluntary withholding arrangement with the church. Based on
Form W-4 or other written withholding request, federal income tax withholding may be calculated
from the chart and tables in Publication 15, excluding any housing allowance amount.

Ministers may request that an additional amount of income tax be withheld to cover self-
employment tax. However, the additional amount withheld is reported as income tax withheld on
the quarterly Form 941 and in Box 2 of Form W-2.

A church that provides additional compensation to the minister-employee to cover part or all of the
self-employment tax liability may:

» pay the additional compensation directly to the IRS by entering that amount on the church’s
Form 941 and in Boxes 1 and 2 of Form W-2, or

» pay the additional compensation to the minister with the minister being responsible for remitting
the amounts to the IRS with a Form 1040-ES. If this procedure is followed, the church reports this
amount only as additional compensation on Form 941 and only in Box 1 of Form W-2.

Box 3 — Social security wages. Show the total wages paid (before payroll deductions) subject to
employee social security tax (FICA). This amount must not exceed $128,400 in 2018 (the maximum
social security tax wage base). Include nonaccountable employee business expenses reported in Box 1.
Generally, all cash and noncash payments reported in Box 1 must also be shown in Box 3. Section
403(b) voluntary salary reduction contributions for nonminister employees are included in Box 3, as
are Roth contributions.

Box 3 should be blank for a qualified minister (an individual who meets the ministerial tests of the IRS).

Box 4 — Social security tax withheld. Show the total FICA social security tax (not including the
organization’s share) withheld or paid by the church for the employee. The amount shown must
equal 6.2% of the amount in Box 3 and must not exceed $7,960 for 2018. Do not include the
matching employer FICA tax (6.2%).

Some churches pay the employee’s share of FICA tax for some or all nonminister employees instead
of deducting it from the employee’s wages. These amounts paid by the church must be included in
Boxes 1, 3, and 5.

Box 4 should be blank for qualified ministers. Any amount of withholding to meet the minister’s
SECA tax liability must be reported in Box 2, not in Box 4 or Box 6.

Box 5 — Medicare wages. The wages subject to Medicare tax are the same as those subject to social
security tax (Box 3), except that there is no wage limit for the Medicare tax.

Example: A nonminister employee is paid wages of $130,000. The amount shown in
Box 3 (social security wages) should be $128,400, but the amount shown in Box 5
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(Medicare wages) should be $130,000. If the wages are less than $128,400, the
amounts entered in Boxes 3 and 5 will be the same.

Box 5 should be blank for ministers. Nonqualified moving expense reimbursements and payments
for lay employees are included in Box 5. Section 403(b) salary reduction contributions for
nonminister employees are included in Box 5, as are Roth contributions.

Box 6 — Medicare tax withheld. Enter the total employee Medicare tax (not your share)
withheld or paid by you for your employee. The amount shown must equal 1.45% of the
amount in Box 5. Box 6 should be blank for qualified ministers.

Box 9 — Advance EIC payment. Show the total paid to the employee as advance earned income
credit payments.

Box 10 — Dependent care benefits. Show the total amount of dependent care benefits under
Section 129 paid or incurred by you for your employee, including any amount over the $5,000
exclusion. Also include in Box 1, Box 3, and Box 5 any amount over the $5,000 exclusion.

Box 11 — Nonqualified plans. Enter the total amount of distributions to the employee from
a nonqualified deferred compensation plan. Nonqualified plans do not include a tax-sheltered annuity
or a “Rabbi trust.” Include an amount in Box 11 only if it is also includible in Box 1 or Boxes 3 and 5.

Box 12 — Additional entries. The following items are most frequently inserted in Box 12 by
churches:

C — Group term life insurance. If you provided your employee more than $50,000 of group
term life insurance, show the cost of the coverage over $50,000. Also include the amount
in Box 1 (also in Boxes 3 and 5 for a lay employee).

DD - Cost of employer-provided health coverage. This data is required for employers
issuing 250 or more Form W-2s.

E — Section 403(b) voluntary salary deferrals are shown in Box 12 with Code E for pre-tax
amounts and Code BB for Roth amounts. This amount would not be included in Box 1
for either ministers or lay employees. This amount would be included in Boxes 3 and 5
for a lay employee.

L — Generally, payments made under an accountable plan are excluded from the employee’s
gross income and are not required to be reported on Form W-2. But if the church pays
a per diem or mileage allowance, and the amount paid exceeds the amount substanti-
ated under IRS rules, you must report as wages on Form W-2 the amount in excess of
the amount substantiated. Report the amount substantiated (the nontaxable portion)
in Box 12. In Box 1, show the portion of the reimbursement that is more than the
amount treated as substantiated. For lay employees, the excess amount is subject to
income tax withholding, social security tax, Medicare tax, and possibly federal
unemployment tax.

Example 1: An employee receives a mileage reimbursement at the rate of 54.5 cents
per mile for 2018, and substantiates the business miles driven to the church. The
mileage reimbursement is not reported on Form W-2.

Example 2: An employee receives a mileage allowance of $2,000 per year and does
not substantiate the business miles driven. The $2,000 allowance is includible in
Box 1 as compensation for ministers and Boxes 1, 3, and 5 for a lay employee.
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Payments made to nonminister employees under a nonaccountable plan are reportable as
wages on Form W-2 and are subject to income tax withholding, social security tax,
Medicare tax, and possibly federal unemployment tax.

Payments made to minister-employees under a nonaccountable plan are reportable as wages
on Form W-2 and may be subject to income tax withholding under a voluntary agreement,
but are not subject to mandatory withholding, social security (FICA), or Medicare tax.

P — Report nonqualified moving expense reimbursements and payments in Box 1 for either
ministerial or lay employees. This amount is included in Boxes 3 and 5 for lay employees.

R — Church contributions to an Archer medical savings account.

S — Salary reductions to a savings incentive match plan for employees with a SIMPLE
retirement account.

T — Employer payments under an adoption assistance plan.
Y — Deferrals under section 409A nonqualified deferred compensation plan.

Z — Income under a section 409A nonqualified deferred compensation plan.

Box 13 — Check the appropriate boxes. The box that may apply to employees of churches is the

retirement plan box.
Mark this box if the employee was an active participant (for any part of the year) in any of the following;
1. A qualified pension plan described in section 401(a)—(including a 401 (k) plan)
2. An annuity plan described in section 403(a)
3. An annuity contract or custodial account described in section 403(b)
4. A simplified employee pension (SEP) plan described in section 408(k)

Box 14 — Other. You may use this box for any other information the employer wishes to provide
to an employee. Label each item and include information such as health insurance

premiums deducted or educational assistance payments. @

If the church owns or leases a vehicle for an employee’s use, the value y,
of the personal use of the vehicle is taxable income. The value of the /

use of the vehicle (using one of the methods shown below) must be Filing Tip
included in Box 1 (and in Boxes 3 and 5 for a lay employee) or on a A minister’s housing allowance could
separate statement to the employee. The employee is required to be included in Box 14 with the words

“Housing Allowance.” However, some
churches prefer to provide ministers
with a separate statement reflecting
use is not substantiated, the employer must report 100% of the use of Q}e housing allowance amount. /

the vehicle as taxable income.

maintain a mileage log or similar records to substantiate business and
personal use of the vehicle and to submit this to the employer. If its

If the employee fully reimburses the employer for the value (reimbursement for gas is not a full reimburse-
ment) of the personal use of the vehicle, then no value would be reported in either Box 1 or in Box 14.

Vehicles provided by a church to employees for business use are often partially used for personal
purposes. The IRS treats most types of personal use of a church-provided vehicle as a noncash fringe
benefit, and generally requires the fair market value of such use to be included in the employee’s
gross income (to the extent that the value is not reimbursed to the church).
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If the employee reimburses the church in a chargeback system for the full dollar value of personal use,
it will cost the employee more than if the church includes the personal use value in the income of the
employee.

Several methods may be used to value the personal use of a church-provided vehicle. This value
must be included in the employee’s compensation if it is not reimbursed by the employee. The two
methods most commonly used by ministers are discussed here.

» Annual lease value rule. Under this rule, the fair market value of a vehicle is determined and
that value is used to determine the annual lease value amount by referring to the annual lease
value table:

Lease Value Table
Fair Market Annual Lease Fair Market Annual Lease

Value of Car Value Value of Car Value
$0 — 999 600 22,000 - 22,999 6,100
1,000 — 1,999 850 23,000 - 23,999 6,350
2,000 — 2,999 1,100 24,000 - 24,999 6,600
3,000 — 3,999 1,350 25,000 - 25,999 6,850
4,000 — 4,999 1,600 26,000 - 27,999 7,250
5,000 — 5,999 1,850 28,000 - 29,999 7,750
6,000 — 6,999 2,100 30,000 - 31,999 8,250
7,000 — 7,999 2,350 32,000 - 33,999 8,750
8,000 — 8,999 2,600 34,000 - 35,999 9,250
9,000 — 9,999 2,850 36,000 - 37,999 9,750
10,000 — 10,999 3,100 38,000 - 39,999 10,250
11,000 — 11,999 3,350 40,000 — 41,999 10,750
12,000 — 12,999 3,600 42,000 — 43,999 11,250
13,000 — 13,999 3,850 44,000 — 45,999 11,750
14,000 — 14,999 4,100 46,000 — 47,999 12,250
15,000 — 15,999 4,350 48,000 — 49,999 12,750
16,000 — 16,999 4,600 50,000 - 51,999 13,250
17,000 — 17,999 4,850 52,000 - 53,999 13,750
18,000 — 18,999 5,100 54,000 - 55,999 14,250
19,000 — 19,999 5,350 56,000 - 57,999 14,750
20,000 — 20,999 5,600 58,000 - 59,999 15,250

21,000 - 21,999 5,850

The annual lease value corresponding to this fair market value, multiplied by the personal use
percentage, is the amount to be added to the employee’s gross income. Amounts reimbursed
by the employee are offset.

» Cents-per-mile valuation rule. Generally, this rule may be used if the church reasonably
expects that the vehicle will be regularly used in the ministry of the church, or if the vehicle
is driven at least 10,000 miles a year and the vehicle is primarily used by employees. This
valuation rule is available only if the fair market value of the vehicle, as of the date the
vehicle was first made available for personal use by employees, does not exceed a specified
value set by the IRS. For 2018, this value is $15,600.

Multiply the number of miles driven for personal purposes by the current IRS standard mileage rate
(see page 3) to determine the value of personal use.
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Form W-3

A Form W-3 is submitted to the IRS as a transmittal form with Forms W-2. Form W-3 and all
attached W-2s must be submitted to the Social Security Administration Center by January 31.
No money should be sent with Form W-3.
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Form W-3 is the “cover sheet” or transmittal form for all Forms W-2.

Form W-2¢

Use Form W-2c to correct errors on a previously filed Form W-2.

DO NOT CUT, FOLD, OR STAPLE THIS FORM

Fow Coiaiind b Gy B
HyuhYY ] il o 5
s Ervpiiayer s marve, sdems, ard DOF fde & Tn e e e 8 By ot 500
2018 ;wa A04.82.1034
Lintle Valley Charch & Comecied S5H arcor rarmes fohack S Bos and compssts Soo | e’
4865 Dowglas Road @ Incormmc & arm pravicusy iied | 0
Springfield, OH 45504 Complna hossa Fand'or g ony f incomect on e peesicusly flad =
T Doy & preicusly sporisd f5H
Tﬁiogi\_uu e 3 b 4 pewwsnsity e e
56309194
R Lrcacyes n et v o i ot v B
Morman R. Tice
418 Trenton Street
et mﬁ.—n—ﬂh—umhfnw# Springfield, OH 45504
e W3, urater Bpecife instructons for Fom W, booss § and 8. |m‘.-ﬁ--ﬂwm
" Proveously reporied Cormect information ahed Comect lormatesn
B i 177 W, s, i gt | Hmwwu-ﬂ T Fomberal e lan atioeet
1000000 12500.00 AR00.00 200000
] ] —— W Eccl necurty s weed W Beow e
= baoa 00 12500.00 820,00 735100
[ = § e [ # Nisccars
0000 175004 00 i35
T ool ety ben T Bl nacursy Bem W Adccaied ea W ocated b
L) L] 8 Caairahient cirw: uwan 0 el b i Dbt
T Morguashed sare r————p—— Vi Bow et o w12 Tin foow Paiructiors b bom 13
1| i
e e e T e e
e = — . T i3 | ] :
E [ | 1 i
- [ L] wee Finaciorm) |1 e
i | H |
[ [
h i
I i




Reporting as an Employer

19

Form W-3c¢

Use Form W-3c to transmit corrected W-2¢ forms to the Social Security Administration.

Unemployment Taxes

The federal and state unemployment systems provide temporary unemployment

compensation to workers who have lost their jobs. Employers provide the revenue

for this program by paying federal unemployment taxes, under the
Federal Unemployment Tax Act (FUTA), and state unemployment
taxes. These are strictly employer taxes, and no deductions are taken
from employees’ wages.

The current federal unemployment tax law exempts from coverage:

» services performed in the employment of a church, a conven-
tion, an association of churches, or an organization that is
operated primarily for religious purposes (to qualify for
exemption, employees must be performing strictly religious
duties);

\state unemployment tax.

/)

/ S~~~

Filing Tip
Recent court cases reflect attempts by
states to subject religious organizations,
including churches, to state unemploy-
ment taxes. Except for an Oregon case
and a New York case, most courts have
held that churches are not subject to

/

» services performed by ordained, commissioned, or licensed ministers of a church in the exercise
of ministry or by a member of a religious order in the exercise of duties required by such order;

» services performed in the employment of an unincorporated church-controlled elementary or

secondary school.

States may expand their coverage of unemployment taxes beyond the federal minimum. In many

states, exemption is also provided for:

» services performed in the employment of a separately incorporated school, if the school is
operated primarily for religious purposes and is operated, supervised, controlled, or principally

supported by a church, convention, or association of churches.
Paying Employee Expenses

An accountable expense reimbursement plan is a reimbursement or
expense allowance arrangement that requires: (1) a business purpose
for the expenses, (2) employees to substantiate the expenses, and
(3) the return of any excess reimbursements.

The substantiation of expenses and return of excess reimbursements
must be handled within a reasonable time. The following methods
meet the “reasonable time” definition.

» The “fixed date” method applies if:

(d an advance is made within 30 days of when an expense is
paid or incurred;

(d an expense is substantiated to the church within 60 days
after the expense is paid or incurred; and

Qme of the expense.

)

Idea

~

While the business connection and
return of amounts exceeding expenses
are criteria that must be satisfied,
substantiation of the expenses is often
very challenging. Adequate accounting
generally means the submission to the
church of an account book, diary, log,
statement of expense, trip sheet, or
similar record maintained by the

employee and recorded at or near the

/

(d any excess amount is returned to the church within 120 days after the expense is paid or

incurred.
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» The “periodic statement” method applies if:

d  the church provides employees with a periodic statement that sets forth the amount paid
under the arrangement in excess of substantiated expenses;

L

the statements are provided at least quarterly; and

4 the church requests that the employee provide substantiation for any additional expenses
that have not yet been substantiated and/or return any amounts remaining
unsubstantiated within 120 days of the statement.

If employees substantiate expenses and return any unused excess payments to the church on a
timely basis, payments to the employee for business expenses have no impact on tax reporting.
They are not included on Form W-2 for the employee.

Nonaccountable Expense-Reimbursement Plans

If business expenses are not substantiated by the employee to the church, or if the amount of the
reimbursement to the employee exceeds the actual expenses and the excess is not returned within a
reasonable period of time, reporting is required.

Nonaccountable reimbursements and excess reimbursements over IRS limits must be reported as
wages on Form W-2. They are generally subject to federal income tax and FICA withholding for
employees other than ministers.

If a church pays allowances to employees for continuing education, books, subscriptions, and
other similar professional expense items and does not require an accounting, these payments are
part of a nonaccountable plan. The amounts must be included on Form W-2 and are subject to
income tax and FICA withholding for nonministers.

® Reporting the Housing Allowance to Ministers

The designated housing allowance may be reflected on Form W-2 in Box 14 with the notation
<« . » . . .

Housing Allowance.” Alternatively, the church can report the designated housing allowance to
ministers by providing a statement separate from Form W-2. This may be in a memo or letter.
The statement should not be attached to the income tax return.

The church may erroneously include the housing allowance on Form W-2, Box 1. If this
happens, the church should prepare a corrected form.

® Compensation-Related Loans

Some churches make loans to employees. The loans are often restricted to the purchase of land or a
residence or to the construction of a residence. Before a loan is made, the church should determine
if the transaction is legal under state law. Such loans are prohibited in many states.

If a church receives interest of $600 or more in a year relating to a loan secured by real estate, a
Form 1098 must be provided to the payor. For the interest to be deductible as an itemized
deduction, an employee loan must be secured by the residence and properly recorded.

If a church makes loans to employees at below-market rates, the church may be required to report
additional compensation to the employee. If the loan is below $10,000, there is no additional
compensation to the borrower. For loans over $10,000, additional compensation is calculated
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equal to the foregone interest that would have been charged if the loan had been made at a
market rate of interest. The market rate of interest is the “applicable federal rate” for loans of
similar duration. The IRS publishes these rates monthly. The additional compensation must be
reported on Form W-2, Box 1.

® Obtaining an Employer Identification Number

All churches must obtain an Employer Identification Number (EIN) by filing IRS Form SS-4
(see page 22). An EIN is required for a church, even though churches are not required to file
with the IRS for tax-exempt status. This number is not a “tax-exempt number,” but is simply
the church’s unique identifier in the IRS’s records, similar to an individual’s social security
number.

When a church applies for exemption from state or local income, sales, or property taxes, the state
or local jurisdiction may provide a certificate or letter of exemption which, in some jurisdictions,
includes a serial number. This number is often called a “tax-exempt number.” This number should
not be confused with the EIN.

® Application for Recognition of Tax-Exempt Status

Churches are not required to apply to the IRS for tax-exempt status under Section 501(c)(3) of the
Internal Revenue Code and are exempt from filing Form 990. Some givers may ask if a church is
listed in the Tax Exempt Organization Search (formerly Select Check and IRS Publication 78),
which identifies entities to which tax-deductible contributions may be made. However, there is no
requirement for churches to be listed in the IRS database since a church is tax-exempt by its very
nature.

® Immigration Control

The Immigration Reform and Control Act of 1986 (IRCA) prohibits all churches from hiring
unauthorized aliens, imposes documentation verification requirements on all churches, and
provides an “amnesty” program for certain illegal aliens. The law also prohibits churches with three
or more employees from discriminating because of national origin. An I-9 Form (see page 23) must
be completed and retained on file by all churches for each employee hired. Form I-9 may be
obtained by calling 800-375-5283 or at http://uscis.gov/files/form/i-9.pdf.

The Form I-551, Alien Registration Receipt Card, is the exclusive registration card issued to lawful
permanent residents as definitive evidence of identity and U.S. residence status.

® Racial Discrimination

Form 5578, Annual Certification of Racial Nondiscrimination for a Private School Exempt from
Federal Income Tax, must be filed by churches that operate, supervise, or control a private
school. The form must be filed by the 15th day of the fifth month following the end of the
organization’s fiscal year. For organizations that must file Form 990, there is no requirement to
file Form 5578, since the information is included in Schedule E.

The “private school” definition includes preschools; primary, secondary, preparatory, and high
schools; as well as colleges and universities, whether operated as a separate legal entity or as an
activity of a church.
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Farm SS'4

{Rarv. Decambar 200 7)

varmmant agancies, malan tribal soiitiee,

Appllcatlnn for Empluyer Identification Number

artners m‘nnm , estates, churches,
individuals, and othars.)

* Go to www.irs.gov/FormS54 for instructions and the latest information.

OMB Mo 1545-0003

m’ﬂ“s-:::q * See separate instructions for each line. » Keep a copy for your records.
1 Legal name of entity (or individual) for whom the EIN is being requested
Lynn Haven Church
2  Trade name of business {if different from name on line 1) 3  Executor, administrator, trustes, "care of” name

d4a  Malling address room, apt., suite no. and street, or P.O. box)

PO Box 4382

5a Street address (if different) (Do not enter a P.O. box.)

3801 Morth Florida Avenue

4b  City, state, and ZIP code (if oreign, see instructions)

Miami, FL 33014

5b City, state, and ZIP code (if foreign, see instructions)

Miami, FL 33133

Type or print clearly.

County and state where prncipal business s localed
Dade County, FL

Ta Mame of responsible party 7B SSN, ITIN, or EIN
Mark Smith, Treasurer 516-03-9091
8a s this application for a limited liabllity company (LLC) 8b If 8a s “Yes,” enter the number of
{or a foreign equivalent)? . [ ves E Mo LLC members . . »>
8c I Bais “Yes,” was the LLC organized |nmel.|nitad$tam? : [ ves ™
89a Type of entity [check only one box). Caution. If Ba is "Yes,” sea the instructions for the comect box to check.
[ Sole propristor (S5N) [ Estate (S5M of decedent)
O Partnership O ptan administrater (TiN)
[ Corparation (enter form number to be filed) » O Trust (TN of grantor)
[ Personal service corporation [ mistary/Mational Guard [ Stateflocal government
[@ Church or church-controlied organization [ Farmers' cooperative O Federal government
[ other nonprofit crganization ispecity) = O remic [ inian trital governments/enterprises
[ other [specity) » Group Exemption Number (GEN) If ary &
8b  If a corporation, name the state or forelgn country (i State Foralgn country
applicable) where incorporated
10  Reason for applying (check only one box) [[] Banking purpose (specify purpose) &
ESWMMMMMP [] changed type of organization (specify new typs) &
Church [] Purchased going business
[ Hired employees (Check the box and see line 13.) [ Created a trust (spacity typa) »
[] Compliance with IRS withholding regulations [] Created a pension plan (specify type) »
L] other [specity)
11 Date business started or acquired (month, day, year). See instructions. 12  Closing month of accounting year
2/01/18 14 |f you expect your employment tax llability to be $1,000 or
lesa in a full calendar and want to file Form 944
= m:gmdamﬁ“ﬁmx Vomneme 1 momhu eyt nonsk annually instead of S 961 quarterly, check hara.
E (Your employment tax llabdity generally will be $1,000
i ] W 3
Agricultural Househeid Other ﬁry‘:?m?r:: :"E? &ﬁﬁfiﬁﬁ Fu.Tl su:f :I
3 avery quarter. [
15  First date wages or annuities were paid (month, day, year), Note: If applicant is a withholding agent, enter date incoma will first be paid to
nonresident alien [month, day, year) . . R
16 melmmmmwmwmmmm Dmnmamwmm [ wnolesale-agent/broker
[0 construction [ Rental & leasing [ Transportation & warehousing [ Accommedation & food service [ Winolesale-other [ Retail
[] Real estate [ Manufactuing [ Finance & insurance [%] other specity) » Religious Organization
17  Indicate principal line of merchandise scld, specific construction work done, products produced, or sarvices provided.
18  Has the applcant entity shown on fine 1 ever applied for and received an EIN? [ ves  [d Mo
If "¥es,” write previous EIM hera B
Complete this section only If you want to authorize the named individual to recetve the entity's EIN and answer questions about the completion of this form.
Third Designes’s name Designen’s talephone numbse (inchude ana cod)
Party
Designee | aqoress and 21F code Designes's fax nember (include srea code)
Uriar peraltins of perjury, | declane that | have ssxamined ths appheation, and bo the best of my knowledge and babel, it i true, comect, and complets, | Applicant’s telephone number finclude area code)
Mame and tithe {lype of prinl cleary) i
. Applicant's fax number (include anea code)
Signaturs & M ““-L cg)":a‘ patew 2/28/18
Faor Privacy Act and Paperwork Reduction Act Notice, see separate instructions. Cat. Mo, 16055 Form 55-4 Fev. 12-2017)

Nearly every church needs an Employer Identification Number (EIN) obtained by filing this form.
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This form must be completed and retained on file for all employees hired after November 1, 1986. For more

information on completing this form, go to www.uscis.gov.
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Information Reporting Requirements

® General Filing Requirements

Information forms (1098 and 1099) must be provided to the payers/recipients on or before
January 31 following the calendar year that the funds were paid or received. Copies of the forms
(or electronic media) must be filed with the IRS by January 31 following the year that the funds
were paid or received.

An extension of time to file may be requested by filing Form 8809, Request for Extension of Time
to File Information Returns, by the due date of the returns.

Obtaining Correct Identification Numbers

Churches required to file information returns with the IRS must obtain

the correct taxpayer identification number (TIN) to report real estate /
transactions, mortgage interest paid to the church, and certain other Remember

transactions.
If the recipient does not furnish a

Form W-9, Request for Taxpayer Identification Number and completed Form W-9, the church or
Certification, (see page 29) is used to furnish the TIN to the

. ) L i 0
church and in certain other situations to: withhold 28% of the payment for

amounts paid, deposit the with-

nonprofit organization is required to

~

» certify that the TIN furnished is correct, holding with Form 8109 or 8109-B,
and report amounts withheld on
» certify that the recipient of the income is not subject to backup Form 1099-INT, 1099-MISC, or 1099-R,
withholding, or Qs applicable. /

» claim exemption from backup withholding.

® Reporting on the Receipt of Funds
Receipt of Interest on Mortgages

Use Form 1098, Mortgage Interest Statement, to report mortgage interest of $600 or more received
by an organization during the year from an individual, including a sole proprietor. There is no
requirement to file Form 1098 for interest received from a corporation, partnership, trust, estate, or
association. A transmittal Form 1096 must accompany one or more Forms 1098.

® Reporting on the Payment of Funds
Payments to nonresident aliens

Payments for personal services made to noncitizens who are temporarily in this country (nonresident
aliens) are often subject to federal income tax withholding at a 28% rate. (A nonresident alien is a
person who is neither a U.S. citizen nor a resident of the United States.) Some payments may be
exempt from income tax withholding, if the person is from a country with which the United States
maintains a tax treaty. Salary payments to nonresident aliens employed in the United States are
subject to income tax withholding based on the regular withholding tables.

Single, nonrecurring, fixed, or determinable payments to nonresident aliens are not generally subject
to withholding. Honoraria paid to visiting speakers usually fit this definition. It is not clear if love
offerings are subject to withholding.
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All payments to nonresident aliens, other than expense reimbursements and amounts /| ,

reported on Form W-2, must be reported on Form 1042 and 1042-S. 1nr
These forms are filed with the IRS Service Center in Philadelphia by / NS \
March 15 for the previous calendar year, and a copy of Form 1042-S Caution

must be sent to the nonresident alien.
Generally, you must withhold 30% from

Payments of Interest the gross amount paid to a foreign
payee, unless you can reliably associate
File Form 1099-INT, Statement for Recipients of Interest Income the payment with valid documentation

that establishes the payee as a U.S.

(see page 30), for each person to whom the church paid interest
person. If you do not have documen-

reportable in Box 1 of at least $10 in any calendar year. This form . . .

. ) A i ) tation or if you believe the documen-

is also required if any federal income tax was withheld under the tation is unreliable or incorrect, you
backup withholding rules (28%), regardless of the amount of the must follow the presumption rules
payment. In certain instances, the $10 limit increases to $600. There Qutlined in IRS Publication 515. j
is no requirement to file Form 1099-INT for payments made to a
corporation or another tax-exempt organization.

The $10 limit applies if the interest is on “evidences of indebtedness” (bonds and promissory notes)
issued by a corporation in “registered form.” A note or bond is in “registered form” if its transfer
must be effected by the surrender of the old instrument and either the corporation’s reissuance of
the old instrument to the new holder or its reissuance of a new instrument to the new holder.

Example 1: Sleepy Hollow Church financed a new facility by issuing registered bonds.
Forms 1099-INT must be provided to each bond investor receiving $10 or more in
interest during any calendar year.

If Sleepy Hollow engaged a bond broker to handle the issuance of the bonds, the
broker would issue the 1099-INT forms. If Sleepy Hollow issued the bonds without
using a bond broker, the church would issue 1099-INT forms.

Example 2: Sleepy Hollow Church borrows funds from members. The notes are
transferable. There is no requirement to return the bonds to the church for
reissuance. The $600 limit applies for the issuance of 1099-INT forms for the
payment of interest on these notes.

Payments of Royalties and for Other Services

File Form 1099-MISC (see page 30) for each recipient (other than corporations) to whom you have
paid:

» at least $10 in royalties, or
» at least $600 in rents, payments for services or medical healthcare payments.

Example: A church has established a written, nondiscriminatory employee health a
reimbursement arrangement under which the church pays the medical expenses of
the employee, spouse, and dependents.

If $600 or more is paid in the calendar year to a doctor or other provider of health
care services, a Form 1099-MISC must be filed. Amounts paid to an employee
under a health reimbursement arrangement are not reportable on Forms W-2 or

1099-MISC.
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Do not include the payment of a housing allowance to ministers on Form 1099-MISC.
Advances, reimbursements, or expenses for traveling and other business expenses of

\
an employee are not reportable on Form 1099-MISC. These payments 1\ 1
may be reportable on Form W-2, if they do not comply with the NaDY4
accountable expense plan rules. Caution

Advances, reimbursements, or expenses for traveling and other business
expenses of a self-employed are not reportable on Form 1099-MISC,
if made under an accountable expense reimbursement plan. Under this

There is more misunderstanding about
the use of the Form 1099-MISC than
about most IRS forms. Payments

of $600 or more per calendar year to
noncorporate providers of services
trigger the filing of this form.This
form should not be used for employee

. compensation payments. Thus, a
On Form 1099-MISC, report all advances, reimbursements, or church should not report ministerial

expenses for traveling and other business expenses of a self- compensation (or the housing
employed person for income tax purposes that are not substantiated @Iowance) on this form. /
to the church.

type of plan, expenses are reimbursed only if they are substantiated as
to amount, date, and business nature, and any excess reimbursements
must be returned to the church.

Example 1: Westview Church organizes a seminar and engages a speaker. The speaker
is paid a $750 honorarium, and Westview reimburses the travel expenses upon
presentation of proper substantiation by the speaker. A Form 1099-MISC should be
issued to the speaker for $750.

Example 2: Same facts as Example 1, except for the $750 payment, $250 is designated
for travel expenses and the speaker substantiates to Westview for the travel. Since the
honorarium is $500 after excluding the substantiated payments, and therefore is less
than the $600 limit, there is no requirement to issue a Form 1099-MISC to the
speaker.

If Westview paid another honorarium to the same speaker during the same
calendar year of $100 or more, bringing the total for the year to the $600 level,
a Form 1099-MISC should be issued.

Example 3: Same facts as Example 1, except that of the $750 payment, $250 is
designated for travel expenses. But the speaker does not account to Westview for

the travel expenses. A Form 1099-MISC should be issued to the speaker for $750.

Example 4: Westview Church contracts for janitorial services with an unincorporated
janitorial service and pays $2,000 during the year for this service. Westview should
issue a Form 1099-MISC for these payments.

Payments to Volunteers

Payments to volunteers that represent a reimbursement under an accountable business expense
reimbursement plan for expenses directly connected with the volunteer services are not reportable
by the church to the volunteer.

The tax law does not specifically address whether volunteers are eligible for mileage
reimbursement at the standard charitable or business mileage rate (see page 3 for applicable
mileage rates), as contrasted with a deduction of 14 cents per mile (2018 rate) when volunteer
mileage is not reimbursed. When an organization provides liability insurance for its volunteers,
the value of the coverage can be excluded from the volunteer’s income as a working condition
fringe benefit.
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Payments to or on behalf of volunteers that are not business expenses are reported

on Form W-2 or Form 1099-MISC, depending on whether or not

a common law employee relationship exists. When the relationship / \

takes the form of an employer-employee relationship, payments

other than expense reimbursement are reported on Form W-2.

Payments to nonemployee volunteers for medical, education, or Tax law does not specifically address
. what deductions are allowable for

personal living expenses must be reported as nonemployee

. volunteers. However, if the volunteer
compensation on Form 1099-MISC. Payments to volunteers for renders services under the direction

Remember

lodging, meals, and incidental expenses may be made under the and supervision of the ministry, then
per diem rules, if the duration of the travel is under one year. the tax provisions for expense
Unlike in the case of employees, volunteers must include in income | reimbursement of employees appears

to apply to such volunteers, including

any part of per diem allowances that exceed deductible travel ) s
mileage reimbursement payments at

expenses. Tax-free payments to volunteers for lodngg, mFals, and @e business mileage rate. /
incidental expenses are limited to actual expenses (including use

of the charitable mileage rate).

® Unrelated Business Income

Most churches are supported primarily from contributions or revenue from activities directly
related to their exempt purposes. Sales of religious books, tuition at schools, and campers’ fees
at camp are examples of exempt purpose revenue. On the other hand, income from activities not
directly related to fulfilling a church’s exempt purposes may be subject to the tax on unrelated
business income.

All income of churches is presumed to be tax-exempt from federal income tax unless the income is
generated by an activity that is

» not substantially related to the church’s exempt purpose or function,
» a trade or business, and
» regularly carried on.

Although churches are exempt from filing Form 990, they must file Form 990-T if they have
$1,000 or more of gross unrelated business income (UBI) in a year. There is a specific deduction
of $1,000 in computing UBI. This specific deduction applies to an individual church, convention,
or district.

® Types of Payments

An alphabetical list of some payments and the forms necessary to report them is shown on page 28.
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Summary of Payment Reporting Requirements

Below is an alphabetical list of some payments and the forms necessary to report them. It is not a complete list of
payments, and the absence of a payment from the list does not suggest that the payment is exempt from reporting.

Types of Payment

Advance earned income credit
Annuities, periodic payments
*Attorneys’ fees

**Auto, personal use of church-owned

vehicle

Auto reimbursements
(nonaccountable plan):

Employee

Nonemployee
Awards:

Employee

Nonemployee
Bonuses:

Employee

Nonemployee
Cafeteria/flexible benefit plans

Car expense (nonaccountable plan):

Employee
Nonemployee
Christmas bonuses:
Employee
Nonemployee
Commissions:
Employee
Nonemployee
Compensation:
Employee
Nonemployee
Dependent care payments
Director’s fees

Education expense reimbursement
(nonaccountable plan):

Employee
Nonemployee

Report on Form
W-2
1099-R
1099-MISC

W-2

W-2
1099-MISC

W-2
1099-MISC

W-2
1099-MISC

5500/5500-C
or 5500-R

W-2
1099-MISC

W-2
1099-MISC

W-2
1099-MISC

W-2
1099-MISC
W-2
1099-MISC

W-2
1099-MISC

Types of Payment

Report on Form

Employee business expense reimbursement

(Nonaccountable plan)
Fees for services:
Employee
Nonemployee
Group term life insurance

Interest, mortgage
Interest, other than mortgage
Long-term care benefits

Medical expense reimbursement plan

(employee-funded)

Mileage (nonaccountable plan):

Employee
Nonemployee
Prizes:
Employee
Nonemployee
Real estate proceeds
Rents
Royalties
Severance pay
Sick pay
Supplemental unemployment
Vacation allowance:
Employee
Nonemployee
Wages

W-2

W-2
1099-MISC
W-2
or 1099-R
1098

1099-INT
1099-LTC

5500, 5500-C,

or 5500-R

W-2
1099-MISC

W-2
1099-MISC
1099-S
1099-MISC
1099-MISC
W-2
W-2
W-2

W-2
1099-MISC
W-2

* The exemption from reporting payments made to corporations does not apply to payments to a lawyer or a law firm for
legal services, even if the provider of the legal services is incorporated.

** Or, the value may be reported on a separate statement to the employee.
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This form is the “cover sheet” or transmittal form that must accompany all your Forms 1099-MISC
and other information forms.
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95195 [JvoiD  [] CORRECTED
PAYER'S nama, sireat sddress, oity or town, Stabe o provincs, coundry, ZIF | 1 Rants OMB Mo, 15850115
or foreign postal oode, and telephone no,
5 2018 Miscellaneous
2 Royalt
ABC Charity o Income
110 Harding Avenue .
Cincinnati, OH 45963 . S Fom 1099-MISC .
3 Other incomea 4 Federal incoms tax withield Copy A
§ 5 For
PAYER'S TIN RECIPIENT'S TIN & Fishing boat proceads @ Madical and heath care payments | Internal Revenue
Service Center
35-1148942 389-11-8067
& 5 File with Form 1096.
RECIPIENT'S 7 Noremployes tion | B Substibute payments in leu off Prin racy
s sl b lindeﬂd:ﬂr inberest & ;.:?Ird P Act
Mark A. Mitchell aperwork
Reduction Act
Streat addrass {including apt, no.) § 2400.00 3 Naotice, see the
512 Warren Avenue i;mnmm;r::ﬂh’:r“ 10 Crop insurarce procoeds : m'g:?ﬂm;:'!
City or towm, stals or province, country, and ZIP or foreign postal code {-Eimmfp:::mp D $ ce":.ﬂin
Morwood, OH 45212 " 12 Irlfilhmn:
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b Net gain (loss) (Form 4787, Part II, line 17) (attach Form 4?9?: ab
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& Inberest annuities, royaties, and rents from 2 confrolled organization [Schedule F | 8
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14 Compensation of officers, directors, and trustees (Schedule K) 14

15  Salaries and wages 15

16 Repairs and mantenance 16

17 Bad debts 17

18  Interest {attach schadulai (saa mstructn::ns} 18

19 Taxes and licensas . ; 19

20 Charitable contributions (See |nstru::t|ons fur Ilm:tahun rulasj & @ 20

21 Depreciation (attach Form 4562) . 21

22  Less depreciation claimed on Schedule A and alsswhera an retum . 22a 22b

23  Deplation . . 23

24  Contributions to defau'rﬁd com pansatlon plans 24

25 Employee benefit programs . 25

26  Excess exempt expenses (Schedule I] 26

27  Excess readership costs (Schedule J) 27

28  Other deductions (attach schedule) 28

29  Total deductions. Add lines 14 through 28 29

30  Unrelated business taxable income before net operating Ioss daducllun Subtrax:t Iln& 29 from Inﬂ 13 30 27,439

31 Deduction for net operating loss arising in tax years baginning on or after January 1, 2018 (ses instructions) | 31

32 Unrelated business taxable income, Subtract line 31 from line 30 " 3z 27,439
For Paperwork Reduction Act Notice, see instructions. Cat, Mo, 11281J Form 990-T 2018




32 Charitable Gift Reporting

Charitable Gift Reporting

A “gift” is the unconditional transfer of cash or property with no personal benefit to the giver. The
mere transfer of funds to a church is not necessarily a gift. For example, when a parent pays the
tuition for a child to attend a church-operated school, there is no gift or charitable deduction despite
the educational nature of the organization. Yet, a gift restricted for a specific church purpose or a
future time period is an unconditional transfer.

If payments are made to a church to receive something in exchange (an “exchange transaction”), the
transaction is more in the nature of a purchase. The tax law states that a transfer to a church is not a
contribution when made “with a reasonable expectation of financial return commensurate with the
amount of the transfer.” When one transfer comprises both a gift and a purchase, only the gift
portion is deductible.

Charitable contributions are deductible if given “to and for the use of” a church to be used under its
control to accomplish its exempt purposes.

The following are three types of gifts commonly given to churches:

»  Gifts without giver stipulations. Contributions received without giver restriction (e.g.,
“use where needed most”) are generally tax-deductible.

» Personal gifts. Gifts made through an organization to an individual, where the giver has
specified the identity of the person who is to receive the gift, by name, generally are not
tax-deductible.

A church does not have a sound position to accept personal gifts. However, if a church
accepts personal gifts, charitable gift acknowledgments should not be issued to the giver,
and the church should affirmatively advise givers that the gifts are not tax-deductible.

»  Giver-restricted gifts. Givers often place temporary or permanent restrictions on gifts that
limit their use to certain purposes or times. These stipulations specify a use for a
contributed asset that is more specific than the broad limits relating to the nature of the
church, the environment in which it operates, and the purposes specified in its articles of
incorporation or bylaws (or comparable documents for unincorporated churches).

If gifts are earmarked for a specific individual, no tax deduction is generally allowed unless the
church exercises adequate discretion and control over the funds and they are spent for
program activities of the church (see pages 41 for a discussion of preferenced gifts).

® What Gifts Are Noz Tax-Deductible?
The church should not provide a contribution acknowledgment for \&_J \

certain gifts. Some examples of gifts that do not result in a tax
deduction are:

V.
I

Warning

When a person makes a gift of services

» Services. No deduction is allowed for the contribution of to a church, it may be the most valuable
services to a church. gift that can be made—a gift of one’s
talents. However, the gift of services
Example: A carpenter donates two months of labor on the does not qualify for a charitable
construction of a new facility built by the church. The deduction and it should never be
carpenter is not eligible for a charitable deduction for the acknowledged by the church—except

to express appreciation. Out-of-pocket
expenses related to the gift of services

donation of his time. He is entitled to a charitable

deduction for the out-of-pocket expenses for any supplies . . .
. R O qualify as a charitable gift.
he donates to the project, and his mileage driving to and K /
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from the project is deductible at the charitable mileage deduction rate of 14 cents per
mile. If donated out-of-pocket expenses are $250 or more in a calendar year, the
carpenter will need an acknowledgment from the church (see page 44).

» Use of property. The gift of the right to use property does not yield a tax deduction to the

giver.

Example: A giver provides a church with the rent-free use of an automobile for a year.
There is no charitable deduction available to the giver for the value of that use. If
the giver paid the taxes, insurance, repairs, gas, or oil for the vehicle, these out-of-
pocket expenses would be deductible as a charitable contribution.

» Strings attached. A gift must generally be complete and irrevocable to qualify for a charitable
deduction. There is usually no charitable deduction if the giver leaves “strings attached” that
can be pulled later to bring the gift back to the giver or remove it from the control of the

church.

® When Is a Gift Tax-Deductible?

When givers make gifts near the end of the year, the question often arises: “Is my gift deductible this
year?” The timing of a giver’s charitable deduction, assuming deductions are itemized, depends on
various factors:

» Checks. A donation by check is considered to be made on the date the check is delivered
or mailed, as evidenced by its postmark, if the check subsequently clears the giver’s bank in
due course. For example, a check that is mailed with a December 31 postmark and promptly
deposited by the church will be deductible by the giver in the year the check is written, even
though the check clears the bank the following year. However, a postdated check is not
deductible until the date shown.

Example 1: A giver mails a check with a postmark of December 31, 2018. The
church does not receive the check until January 7, 2019. The church deposits the
check in its bank on January 7, and it clears the giver’s bank on January 10. The
gift is deductible by the giver in 2018.

Example 2: A giver delivers a check to the church on December 31, 2018. The giver
asks that the check be held for three months. Following the giver’s request, the
church deposits the check on March 31, 2019. This gift is deductible by the giver
in 2019.

» Securities. A contribution of stock is completed upon the unconditional delivery of a properly
endorsed stock certificate to the church or its agent. If the stock is mailed and is received by
the church or its agent in the ordinary course of the mail, the gift is effective on the date of
mailing. If the giver delivers a stock certificate to the issuing corporation or to the giver’s
broker for transfer to the name of the church, the contribution is not completed until the
stock is actually transferred on the corporation’s books.

» Real estate. A gift of real estate is deductible at the time a properly executed deed is delivered
to the church.

» Credit cards. A contribution charged to a bank credit card is deductible by the giver when the
charge is made, even though the giver does not pay the credit card charge until the next year.
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» Electronic funds transfer. Givers may instruct their banks via phone, mobile devices, or the
internet to pay contributions to the church. If a giver uses this method to make a donation, it
is deductible at the time payment is made by the bank.

IRS Publication 526 (Charitable Contributions) does not provide specific guidance on
electronic funds transfers (EFTs) via the internet or mobile devices. It says “pay-by-phone”
arrangements are not deductible at the time the giver directs the payment but rather when the
payment is made by the financial institution.

» Pledges. A pledge is not deductible until payment or other satisfaction of the pledge is made.
® Charitable Gift Acknowledgments

Contributors to your church seeking a federal income tax charitable contribution deduction must
produce, if asked, a written acknowledgment from the church if a single contribution’s value is
$250 or more. Strictly speaking, the burden of compliance with the $250 or more rules falls on the
giver. In reality, the burden and administrative costs fall on the church, not the giver.

If a giver makes multiple contributions of $250 or more to the church, -~
one acknowledgment that reflects the total amount of the giver’s "/
contributions to the church for the year is sufficient. In other words, / g \
the church can total all of the contributions for a giver and only show Caution
the total amount on the acknowledgment (see page 8 for sample A giver will not be allowed a charitable
acknowledgments). deduction for single donations of
$250 or more unless the giver has an
» Information to be included in the acknowledgment. The acknowledgment from the church.
following information must be included in the gift This applies to any type of donation.
acknowledgment: For a single donation of $250 or more
made by check, the canceled check is
O the giver’s name Qot adequate substantiation. /

O if cash, the amount of cash contributed

O if property, a description, but not the value of the property (if the gift is an auto, boat,
or airplane, the ministry must generally provide Form 1098-C to the giver—see pages
37-39 for a more detailed discussion)

O a statement explaining whether the ministry provided any goods or services to the giver in
exchange for the contribution

« if goods or services were provided to the giver, a description and good-faith estimate
of their value and a statement that the giver’s charitable deduction is limited to the
amount of the payment in excess of that value, and if services were provided
consisting solely of intangible religious benefits, a statement to that effect

« if no goods or services were provided to the giver, the acknowledgment must state so
O the date the donation was made

O the date the acknowledgment was issued

» When acknowledgments should be issued. Givers must obtain their acknowledgments no
later than the earlier of either the due date, plus any extension, of their income tax returns
or the date the return is filed. If a giver receives the acknowledgment after this date, the gift
does not qualify for a contribution deduction, even on an amended return.
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If the church is issuing acknowledgments on an annual basis, it should try to get them to
their givers by at least January 31 each year and earlier in January if possible. This will
assist givers in gathering the necessary data for tax return preparation.

» When acknowledgments should not be issued. The church may be asked to issue
acknowledgments when no acknowledgment is due. When payments made to the church
represent the fair market value of products or services provided to the payer, no
acknowledgment should be issued. When a check is given to the church but the payee is
another nonprofit organization, no acknowledgment is due.

Example 1: The Brown family uses the sanctuary and fellowship hall for a wedding and
a reception. The normal rental fee is $300. Their check to the church for $300 is
marked “Contribution,” and they ask for an acknowledgment since the amount was
for $250 or more. No acknowledgment should be given because no charitable
contribution was made.

Example 2: The Brown family uses the sanctuary and fellowship hall for a wedding
and a reception. The church does not have a stated use fee but asks for a donation
from those who use the facility. The comparable fee to rent similar facilities is for
$250. The Browns give a check to the church for $250 marked “Contribution”
and ask for an acknowledgment since it was for $250 or more. No
acknowledgment should be given because no charitable contribution was made.

Example 3: The church operates a school. The parent of a student at the school
writes a $400 tuition check payable to the church and requests an acknowledgment
since it was for $250 or more. No acknowledgment should be given because no
charitable contribution was made.

Example 4: The Sunday services are recorded, and recordings from the service may
be obtained for a “contribution” of $5. This is a quid pro quo transaction
(see pages 42-43). There is generally no charitable deduction for this payment since
the $5 approximates the fair market value of the recording. (Voze: Simply calling a
payment a “contribution” does not make it so.)

»  Frequency of issuing acknowledgments. Acknowledgments can be issued gift-by-gift, monthly,
quarterly, annually, or by any other frequency. For ease of administration and clear communication
with givers, many churches provide an acknowledgment for all gifts, whether more or less than

$250.

»  Form of acknowledgments. Except for Form 1098-C—used for gifts of autos, boats, or
airplanes—no specific design of the acknowledgment is required. The IRS has not issued any
sample acknowledgments for churches to follow.

The acknowledgment can be a letter, a postcard, or a computer-generated form. It does not
have to include the giver’s social security number or other taxpayer identification number. An
acknowledgment can also be provided electronically, such as via an email addressed to the
giver. There is no requirement for the acknowledgment to be signed.

»  Separate gifts of less than $250. If a giver makes separate gifts during a calendar year of less
than $250, there is no acknowledgment requirement since each gift is a separate contribution.
The giver’s canceled check will provide sufficient substantiation. However, most churches
acknowledge all gifts with no distinction between the gifts under or over $250.
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Sample Charitable Gift Acknowledgment

Received from: Howard K. Auburn Acknowledgment #1
Cash received as an absolute gift:
Date Cash Amount
Received Received
1/2/18 $250.00
1/16/18 50.00
3/13/18 300.00
3/27/18 100.00
6/12/18 500.00
7/10/18 150.00
8/21/18 200.00
10/16/18 400.00
11/20/18 350.00
$2,300.00

Any goods or services you may have received in connection with this gift
were solely intangible religious benefits.
(Note: Tt is very important for a church to use wording of this
nature when no goods or services were given in exchange for the
gift.)
This document is necessary for any available federal income tax deduction
for your contribution. Please retain it for your records.
Acknowledgment issued on:  January 10, 2019
Acknowledgment issued by:  Harold Morrison, Treasurer
Castleview Church
1008 High Drive
Dover, DE 19901

This sample acknowledgment is based on the following assumptions:

A. No goods or services were provided in exchange for the gifts other than
intangible religious benefits.

B. The acknowledgment is issued on a periodic or annual basis for all
gifts, whether over or under $250.

All acknowledgments should be numbered consecutively for control and
accounting purposes for all the acknowledgments.

Sample Charitable Gift Acknowledgment

Received from: Charles K. Vandell Acknowledgment #2
Cash received:
Gross Value of Net
Date Cash Amount Goods or Charitable
Received Received Services Contribution

1/23/18 $80.00 $25.00® $ 55.00
3/20/18 300.00 300.00
4/24/18 60.00 60.00
6/19/18 500.00 100.00 @ 400.00
9/04/18 275.00 275.00
10/30/18 200.00 200.00
12/18/18 1,000.00 1,000.00
$2,290.00

Property received described as follows:
Received on October 22, 2018, 12 brown Samsonite folding chairs.

In return for certain gifts listed above, we provided you with the following
goods or services (our estimate of the fair market value is indicated):

(1) Christian music CDs $25.00

(2) Limited edition art print $100.00

You may have also received intangible religious benefits, but these benefits
do not need to be valued for tax purposes.

The deductible portion of your contribution for federal income tax purposes
is limited to the excess of your contribution over the value of goods an
services we provided to you.

This document is necessary for any available federal income tax deduction
for your contribution. Please retain it for your records.

Acknowledgment issued on: January 15, 2019
Acknowledgment issued by: ~ Harold Morrison, Treasurer
Castleview Church
1008 High Drive
Dover, DE 19901

This sample acknowledgment is based on the following assumptions:
A. Goods or services were provided in exchange for the gifts.

B. The acknowledgment is issued on a periodic or annual basis for all
gifts whether over or under $250.

All acknowledgments should be numbered consecutively for control and
accounting purposes.

»  Donations payable to another charity. A member may place a check in the offering plate of
$250 or more, payable to a mission organization and designated for the support of a particular
missionary serving with the mission. In this instance, no acknowledgment is required by the
church. Since the check was payable to the mission agency, that entity will need to issue the
acknowledgment to entitle the giver to claim the gift as a charitable contribution.

» Giver’s out-of-pocket expenses. Volunteers may incur out-of-pocket expenses on behalf of the
church. Substantiation from the church is required if a volunteer claims a deduction for
unreimbursed expenses of $250 or more. However, the IRS acknowledges that the
church may be unaware of the details of the expenses or the dates on which
they were incurred. Therefore, the church must substantiate only the

types of services performed by the volunteer which relate to the out-of-

pocket expenses.

» Foreign organizations. Donations must be made to domestic
organizations to qualify for a charitable deduction.

Example 1: A gift made directly to a missionary group
organized and operating in Israel does not qualify for a

charitable deduction.

Example 2: A gift to a church with a designation that the
funds be used for a China-based mission agency may

Caution

If an individual is chosen as a repre-
sentative to an annual church-related
convention, purchases an airline ticket
for $500, and is not reimbursed by the
church, this expense may be claimed
as a charitable deduction.The church
should provide a statement describing
the services provided in attending the
convention and state that no goods or
services were provided in exchange for

qualify for a charitable deduction if the church conducts @e gift, if this is true. /
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adequate due diligence with respect to the work conducted by the China-based
ministry.

» Individuals. Gifts made to poor or needy individuals ordinarily do not qualify as charitable
contributions. Gifts made personally to employees of a church are not charitable contributions.

® Reporting to the IRS

Most gifts do not require any reporting by the church to the IRS. In addition to gifts of
automobiles, boats, and airplanes, certain gifts require IRS reporting, or execution of a form that
the giver files with the IRS:

» Noncash gifts in excess of $500. Gifts of property valued at $500 or more require the
completion of certain information on page 1 of Form 8283. For gifts between $500 and $5,000
in value, the IRS does not require an appraisal or signature of the charity.

» Noncash gifts in excess of $5,000. Substantiation requirements apply to 1ﬁr
contributions of property (other than money and publicly traded Nap’4
securities), if the total claimed or reported value of the property is .
more than $5,000. For these gifts, the giver must obtain a Caution
qualified appraisal and attach an appraisal summary to the return Charitable deductions for gifts of auto-
on which the deduction is claimed. There is an exception for mobiles, boats, and airplanes are gen-
nonpublicly-traded stock. If the claimed value of the stock does erally limited to the gross proceeds of

not exceed $10,000 but is greater than $5,000, the giver does not the sale of the property by the church.

have to obtain an appraisal by a qualified appraiser.

The appraisal declaration must be completed on page two of Form 8283 (see page 49),
signed and dated by the church and the appraiser, and attached to the giver’s return on
which a deduction is claimed. The signature by the church does not represent concurrence
in the appraised value of the contributed property.

If Form 8283 is required, it is the giver’s responsibility to file it. The church is under no
responsibility to see that givers file this form or that it is properly completed. However, advising
givers of their obligations and providing them with the form can produce giver goodwill.

»  Charity reporting for contributed property. If a noncash gift requiring an appraisal summary
on Form 8283 is sold, exchanged, or otherwise disposed of by the church within three years after
the date of its contribution, the church must file Form 8282 (see pages 48-49) with the IRS
within 125 days of the disposition of the asset.

This form provides detailed information on the gift and the disposal of the property. A copy of
this information return must be provided to the giver and retained by the church. A church
that receives a charitable contribution valued at more than $5,000 from a corporation generally
does not have to complete Form 8283.

A letter or other written communication from a church acknowledging receipt of the property
and showing the name of the giver, the date and location of the contribution, and a detailed
description of the property is an acceptable contribution acknowledgment for a gift of

property.
There is no requirement to include the value of contributed property on the acknowledg-

ment. A tension often surrounds a significant gift of property because the giver may request
the church to include an excessively high value on the charitable acknowledgment. It is wise
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for the church to remain impartial in the matter and simply acknowledge the property by
description with the exclusion of a dollar amount.

Example: A church receives a gift of real estate. The acknowledgment should include
the legal description of the real property and a description of the improvements,
with no indication of the dollar value.

» Acknowledging and reporting gifts of autos, boats, and airplanes. Churches are required to
provide contemporaneous written acknowledgment (generally using Form 1098-C; see above)
containing specific information to givers of autos, boats, and airplanes. Taxpayers are required
to include a copy of the written acknowledgments with their tax returns in order to receive a
deduction. The church is also required to provide the information contained in the
acknowledgment to the IRS. The information included in such acknowledgments as well as
the meaning of “contemporaneous” depends on what the charity does with the donated
vehicle.

Vehicle sold before use or improvement. If the donated auto, boat, or airplane is sold before
significant intervening use or material improvement by the church, the gross proceeds received
by the church from the sale of the vehicle must be included on the written acknowledgment.
Therefore, for donated property sold before use or improvement, the deductible amount is the
gross proceeds received from the sale.
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Vehicle not sold before use or improvement. Churches may plan to significantly use or
materially improve a donated auto, boat, or airplane before or instead of selling the property.
The deductible amount for contributed autos, boats, or airplanes that will be used or improved
by the church is the fair market value of the property, as determined by the giver, taking into
consideration accessories, mileage, and other indicators of the property’s general condition.

If the church keeps the property, the private-party sale price must be used by givers to figure
the charitable tax deduction, not the higher dealer retail price.

Vehicle sold at a price significantly below fair market value or gratuitously transferred to a
needy individual. In certain instances, an auto, boat, or airplane may be sold at a price
significantly below fair market value or gratuitously transferred to a needy individual in
direct furtherance of the church’s charitable purpose (although it is difficult to imagine
how a boat or an airplane would meet this definition).

Timeliness of providing Form 1098-C. Generally, no deduction is allowed unless givers
receive Form 1098-C within 30 days after the date that the property is sold or within 30 days
of the donation date if the church keeps the property. If the property is sold, givers must be
informed of the gross selling price.

® Special Charitable Contribution Issues

Granting of Scholarships

When scholarship assistance is provided by a church, it requires careful compliance with tax laws
and regulations. Three distinct areas of the tax law must be addressed:

» Protecting the contributor’s tax deduction. The contribution deduction
requires the gift be “to or for the use of” a church, not an
individual. To qualify, the gift must be to a church (or other / \&_J \

charity), knowing it will be used for scholarships, but without

knowing who will receive the scholarship. A gift designated for Key Issue
a specific individual will not qualify. Too often, well-meaning people want to
help a relative or a friend pay their
The following five guidelines apply to protecting the school bills, plus they want a tax deduc-
contribution deduction: tion for the assistance. So, instead of
making a personal nondeductible gift
1. The church determines all scholarship recipients through to the intended beneficiary, they make
the use of a scholarship committee. a‘gift”to a church with a request to
provide a scholarship for a designated
2. The church has a well-published policy stating that it individual. This transfer of funds is not a
determines the recipients according to its own policies and charitable contribution and the funds
that it expressly rejects any effort to honor a giver’s @ould not be accepted by the churdy

recommendation(s).

3. All scholarship policies contain the following statement: “Scholarships are awarded
without regard to sex, race, nationality, or national origin.”

4. Recipients of scholarships and the amount they are to receive will be based on funds
already received.

5. At a minimum, the criteria for scholarship qualification are in writing.

» Protecting the status of the payments to the scholarship recipient. Only a candidate for a
degree can exclude amounts received as a scholarship. A qualified scholarship is any payment
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Sample Benevolence Fund Policy

Whereas, New Haven Church has a ministry to needy individuals; and

Whereas, The church desires to establish a Benevolence Fund through which funds for the support of
needy individuals may be administered; and

Whereas, The church desires to operate the Benevolence Fund according to the highest standards of
integrity;

Resolved, That New Haven Church establish a Benevolence Fund to help individuals in financial need
and develop written procedures to document the need, establish reasonable limitations of
support per person during a specified time period, and obtain external verification of the need; and

Resolved, That the church will accept only contributions to the Benevolence Fund that are “to or for
the use” of the church, and their use must be subject to the control and discretion of the church
board. Givers may make suggestions but not designations or restrictions concerning the identity of
the needy individuals; and

Resolved, That the church will provide a charitable contribution acknowledgment for gifts that meet
the test outlined in the previous resolution. The church reserves the right to return any gifts that do
not meet the test.

to or for the student if it is for “tuition and fees” or for enrollment or “fees, books, supplies,
and equipment” required for specific courses. It is not necessary for a church granting a
scholarship to confirm that it will be used only for qualified uses. The person receiving the
scholarship must report excess amounts as taxable income.

»  Employee dependent scholarship programs. Generally, scholarships for employees’
dependents will be considered taxable compensation to the employee unless they meet the
following precise guidelines. A few of the requirements include:

1. The existence of the program must not be presented as a benefit of employment by the
organization.

2. Selection of beneficiaries must be made by an independent committee.

3. Selection must be based solely upon substantial objective standards that are completely
unrelated to the employment of the recipients or their parents.

4. Generally, not more than 25% of eligible dependents may be recipients of scholarships.
Contributions to Needy Individuals and Benevolence Funds

Contributions made directly by a giver to needy individuals are not deductible. To qualify for a
charitable deduction, contributions must be made to a church or other qualified organization.
Contributions to benevolence funds may be claimed as charitable deductions if they are not
earmarked for particular recipients.

A gift to a church involved in helping needy people that is marked “to aid the unemployed” is
generally deductible. Yet if the gift is designated or restricted for the “Brown family” and the
church passes the money on to the Browns, the gift is generally not tax-deductible.
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If a giver makes a suggestion about the beneficiary of a benevolent contribution, it

may be deductible if the church exercises proper control over the

benevolence fund. The suggestion must only be advisory in nature, / S \

and the church may accept or reject the gift. However, if every
“suggestion” is honored by the church, the earmarking could be

challenged by the IRS.

A church may want to help a particular individual or family that has
unusually high medical bills or other valid personal financial needs.
To announce that funds will be received for the individual or family
and to acknowledge the monies through the church makes the gifts
personal and not deductible as charitable contributions. An option is
for the church to set up a trust fund at a local bank. Contributions to

Warning

An area of frequent abuse involves a
donation in which the giver specifies
that the money must go to a particular
individual (or family) to assist their
financial needs. Before accepting such
a gift, a church must exercise due
diligence to ensure the transaction
does not actually constitute
earmarking of the funds by a giver,
which is not deductible as a charitable

the trust fund would not be deductible for tax purposes. Payments &ontribution. /

from the trust fund would not represent taxable income to a needy
individual or family. This method of helping the needy person or family

is clearly a legal approach and would represent personal gifts from one individual to another.

Contributions to Support Missionaries

Donations may be received, payable to the church, preferenced for the support of a particular
missionary (often referred to as deputized fundraising). These gifts generally qualify as a
charitable contribution if the church exercises sufficient discretion and control over the gift. If
so, the church should include the amounts in acknowledgments issued to givers. Then, the funds
should be remitted as a gift or a grant to the missionary-sending organization for their disburse-
ment in relation to the individual missionary or directly to the missionary, if the missionary is
independent of a missionary-sending organization. The IRS has acknowledged that deputized
fundraising is a widespread and legitimate practice and that the contributions properly raised by

this method are tax-deductible.
Contributions for Short-Term Mission Trips

It is a common practice for churches to raise funds to send volunteers
on short-term mission trips. The funds are often raised by a
participant preferenced for his or her own trip expenses, as opposed to
raising the funds for the group of volunteers as a whole.

Tax-deductible contributions for short-term missionary trips must be
made “to or for the use of” the church.

If the giver only intends to benefit the person—using the church as
an intermediary in order to obtain a tax deduction for an otherwise
nondeductible gift—the contribution will not be tax-deductible. Such
a motivation may be encouraged by promises of a refund if the person
does not go or if too much money is raised.

&)

A 4 \
Idea

Donations for short-term mission trips
generally fall under the same rules as
gifts to support the ministry of career
missionaries. Even gifts from an adult
trip participant to a church to fund the
adult’s trip may qualify for a charitable
deduction. Further analysis is
necessary regarding the person vs.

ministry purpose of the trip when

Kfunds are raised for minors. /

However, when the church exercises control over the project, the contributions, and who
participates; and when contribution requests emphasize funding the project, as a whole, the giver’s

contributions should be treated as tax-deductible gifts to the church.
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Quid Pro Quo Disclosure Requirements

A quid pro quo payment is one made partly as a contribution and partly for goods or services
provided to the giver by the church. A giver may deduct only the amount of the contribution
above what the goods or services are worth.

The church is required to provide an acknowledgment for all transactions in which the giver makes
a payment of more than $75 to the church and receives goods or services (other than intangible
religious benefits or items of token value).

» Form of the acknowledgment. The acknowledgment must:

(] inform the giver that the amount of the contribution that is
deductible for federal income tax purposes is limited to the / \
difference in the amount of money and the value of any
property contributed by the giver over the value of the

goods or services provided by the church, and Many churches offer products and
suggest a donation amount with
[J  provide the giver with a good-faith estimate of the value of | respect to the products. For example,
goods or services that the church is providing in exchange a church may offer a book with a
for the contribution. suggested donation amount of $30. If
the fair market value of the book is $30

Only single payments of more than $75 are subject to the rules. and the individual sends 530 to the
Payments are not cumulative. It is not a difference of $75 church, no charitable donation has

. . been made. However, if the church
between the amount given by the giver and the value of the receives $50.a $20 charitable

object received by the giver that triggers the disclosure Kdeduction may be available. /
requirements, but the amount actually paid by the giver.

Remember

» Calculating the gift portion. It is not a requirement for the church to actually complete
the subtraction of the benefit from a cash payment, showing the net charitable deduction.
However, providing the net amount available for a charitable deduction is a good approach for
clear communication with givers. S

Q

» When to make the required disclosures. The disclosure of
the value of goods or services provided to a giver may be made

in the solicitation as well as in the subsequent acknowledgment. / \J \
However, sufficient information will generally not be available Warning
to make proper disclosure upon solicitation. For example, the A church must furnish a disclosure
value of a dinner may not be known at the time the solicitation statement in connection with either
is made. the solicitatiqn or the acknowledg—
ment of a quid pro quo contribution of
» Goods provided to givers. To determine the net charitable over $75.The statement must be in
contribution, a gift must generally be reduced by the fair writing and must be made in a manner
. . . that is likely to come to the attention
market value of any premium, incentive, or other benefit . .
ived by the ei . h for the oift. C of the giver. For example, a disclosure
received by the giver in exchange for the gift. Common in small print within a larger document

examples of premiums are books and tapes. For gifts of over Qwight nhot meet this requirement. /
$75, organizations must advise the giver of the fair market value

of the premium or incentive and that the value is not deductible

for tax purposes.

Givers must reduce their charitable deduction by the fair market value of goods or services they
receive, even when the goods or services were donated to the church for use as premiums or
gifts or when they were bought wholesale by the church. Therefore, churches cannot pass
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along to givers the savings realized by receiving products at no cost or buying products at a
discount.

If givers receive benefits of insubstantial value, they are allowed a full tax deduction for the
donation if the item is provided free to the giver and if it is low-cost to the church:

[1 Low-cost items. If an item that has a cost (not retail value) of less than $10.90 (2018
inflation-adjusted amount) and bears the church’s name or logo is given in return for a
donation of more than $54.50 (2018 inflation-adjusted amount), the giver may claim a
charitable deduction for the full amount of the donation. Examples of items that often
qualify as tokens are coffee mugs, key chains, bookmarks, and calendars.

0 De minimis benefits. A giver can take a full deduction if the fair market value of the
benefits received in connection with a gift does not exceed 2% of the donation or
$109 (2018 inflation-adjusted amount), whichever is less.

»  Examples of the quid pro quo rules. Here are various examples of how the quid pro quo
rules apply.

(] Admission to events. Many organizations sponsor banquets, concerts, or other events
to which givers and prospective givers are invited in exchange for a contribution or
other payment. Often, the giver receives a benefit equivalent to the payment and no
charitable deduction is available.

But if the amount paid is more than the value received, the amount in excess of the fair
market value is deductible if the giver intended to make a contribution.

(] Bazaars. Payments for items sold at bazaars and bake sales are not tax-deductible to givers
since the purchase price generally equals the fair market value of the item.

[1 Banquets. Whether the church incurs reporting requirements in connection with
banquets where funds are raised depends on the specifics of each event.
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Sample Letter to Volunteers
Date

Dear Volunteer:

We appreciate the time, energy, and out-of-pocket costs you devote to our cause as follows:

[Description of Services/Expenses Provided/Date Provided]

No goods or services were provided to you by our church, except intangible religious benefits,
in consideration of your volunteer efforts.

You may deduct unreimbursed expenses that you incur incidental to your volunteer work.
Transportation costs (travel from home to our church or other places where you render services),
phone calls, postage stamps, stationery, and similar out-of-pocket costs are deductible.

You can deduct the IRS approved charitable mileage rate (14 cents per mile for 2018) in
computing the costs of operating your car while doing volunteer work as well as unreimbursed
parking and toll costs. Instead of using the cents-per-mile method, you can deduct your actual auto
expenses, provided you keep proper records. However, insurance and depreciation on your car are
not deductible.

If you travel as a volunteer and must be away from home overnight, reasonable payments for
meals and lodging as well as your travel costs are deductible. Your out-of-pocket costs at a
convention connected with your volunteer work are deductible if you were duly chosen as a
representative of our church.

You cannot deduct travel expenses as charitable gifts if there’s a significant element of personal
pleasure, recreation, or vacation in the travel.

You cannot deduct the value of your services themselves. For example, if you devote 100 hours
during the year to typing for us and the prevailing rate for these services is $8.00 per hour, you
cannot deduct the $800 value of your services. Although deductions are allowed for property gifts,
the IRS doesn’t consider your services “property.” Nor is the use of your home for meetings a
“property contribution.”

Finally, you may be required to substantiate your deduction to the IRS. Be prepared to prove
your costs with canceled checks, receipted bills, and diary entries. If your expenses total $250 or
more for the calendar year, you must have this acknowledgment in hand before you file your
income tax return (including any extensions).

Again, thank you for furthering our cause with that most precious commodity: your time.

Castleview Church
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Sample Letter to Noncash Givers

Noncash Acknowledgment #

. . . (All acknowledgments should
Charitable Gift Acknowledgment for Noncash Gifts be numbered consecutively
(other than for autos, boats, or airplanes) for control and accounting
RETAIN FOR INCOME TAX PURPOSES purposes.)

, Date Acknowledgment Issued
Giver’s name and address

Thank you for your noncash gift as follows:
Date of gift:

Description of gift:

(Note: No value is shown for the gift. Valuation is the responsibility of the giver.)

To substantiate your gift for IRS purposes, the tax law requires that this acknowledgment state whether you
have received any goods or services in exchange for the gift. You have received no goods or services. (Note: If
goods or services were provided to the giver, replace the previous sentence with: In return for your contribu-
tion, you have received the following goods or services _ (description) ~ which we value at (good-faith estimate).
The value of the goods and services you received must be deducted from the value of your contribution to
determine your charitable deduction.)

If your noncash gifts for the year total more than $500, you must include Form 8283 (a copy of Form 8283
and its instructions are enclosed for your convenience) with your income tax return. Section A is used to
report gifts valued at $5,000 or under. You can complete Section A on your own. When the value of the gift is
more than $5,000, you will need to have the property appraised. The appraiser’s findings are reported in
Section B of Form 8283. The rules also apply if you give “similar items of property” with a total value above
$5,000—even if you gave the items to different charities. Section B of Form 8283 must be signed by the
appraiser. As the donee, we have already signed the form. It is essential to attach the form to your tax return.

You might want an appraisal (even if your gift does not require one) in case you have to convince the IRS of
the property’s worth. You never need an appraisal or an appraisal summary for gifts of publicly traded
securities, even if their total value exceeds $5,000. You must report those gifts (when the value is more than
$500) by completing Section A of Form 8283 and attaching it to your return.

For gifts of closely held stock, an appraisal is not required if the value of the stock is under $10,000, but
part of the appraisal summary form must be completed if the value is over $5,000. If the gift is valued over
$10,000, then both an appraisal and an appraisal summary form are required.

If we receive a gift of property subject to the appraisal summary rules, we must report to both the IRS and
you if we dispose of the gift within three years.

Again, we are grateful for your generous contribution. Please let us know if we can give you and your
advisors more information about the IRS’s reporting requirements.

Castleview Church

Note: If the gift involves an auto, boat, or airplane, see pages 37-39 for the gift deduction rules.
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. 8283

[P Decmiber 2014)

Noncash Charitable Contributions

* Attach to your tax return il you claimed a total deduction

OMB Mo 1545-0808

A of ower $500 for all contributed property. Attachemant
mctuae” | > eduimeton it Ve SO0 anties instructions is al www.irs Sequence No. 155
Tames] shown of your noome tax retorn Mdentifyng number
Mark A. and Joan E. Murphy 392-83-1982

Mote. Figure the amount of your contribution deduction belore completing this form. See your tax retum instructions.

Section A. Donated Property of 55,000 or Less and Publicly Traded Securities—List in this section only items (or

groups of similar items) for which you claimed a deduction of $5,000 or less. Also list publicly traded
saumhaswmrltrmdadgctm is more than $5,000 (see instructions).
Information on Donated Property—If you need more space, attach a statement.

fe] Descnption ol donated property
(For & wehicle, snter the year, make, model, and

b} It donated property is a vehicle [See instructons),

B Nama and adchess of the check the bax. Also srer the vehcle sdentification

S —— Pomba rines Fom 1006.C s atiached) | M10999-For secuies. ke the compary name an
Endiess Mountain Church 0
A
561 Maple, Rochester, NY 14623 [TTTTTTT T [TTTTTTT] vsedbedroom furniture
B
[IIIIIIIaIIIIIII
c
lIIIIlIHlIlIIIl
D
IENENEEEEREEEED
E O
I IEEEEENENERENEN]
Mote. If the amount you claimed as a deduction for an item is $500 or less, you do not have to complete columns (&), (f), and (g).
) Date of the o) Date acquired N How acouired {g} Donor’s cost fh] Fair marke! value i} Method used to determine
cantribtadion by donor jma,, yr.) by donor of adjusted basis [see nstrustions) tha Fasir marike! value
A (101118 410 Purchased 3,400 750 Sales of comparable
B used furniture
C
D
E

Partial Interests and Restricted Use Property—Complete lines 2a through 2e if you gave less than an

entire interest in a property listed in Part I. Complete lines 3a through 3c if conditions were placed on a
contribution listed in Part I; also attach the required statement (see instructions).

c

Enter the latter from Part | that identifies the property for which you gave less than an entire interest
If Part Il applies to more than one property, attach a separate statement.
Total amount claimed as a deduction for the property listed in Part |: (1) For this tax year >
(2) For any prior tax years »
Mame and address of each organization to which any such contribution was made in a prior year ([complete only if different

from the donee organization above):
Marms of charitable onganization jdonss)

Address (number, streal. and room o Suite no.j

ity or town, stale, and ZIP code

For tangible property, anter the place where the property is located or kept
Mame of any person, other than the donee organization, having actual possession of the property b

Yes | Mo

Is there a restriction, either temporary or pu'mmt on the donee's rlght to use or dtsposa of the donated
property? . £

Did you give to anyone l_nﬂ'mr than the donee nrgantzaﬂun or ancther urganlzatlnn partlnlpathg with the donea
organization in cooperative fundraising) the right to the income from the donated property or to the possession of
the property, including the right to vote donated securities, to acquire the property by purchase or otherwise, or to
designate the person having such income, possession, or right to acquire? . G e
Is there a restriction limiting the donated property for a particular use?

For Paperwork Reduction Act Notice, see separate instructions,

Cat. Mo, 62200) Form B2B3 Rev. 12-2014)

This

form must be completed and filed with the giver’s income tax return for gifts of property valued at $500 or more.

There is no requirement of an appraisal or signature of the donee organization for gifts valued between $500 and $5,000.
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Foemn B283 (Rev, 12-2014) Page 2
Hame(s) shown on your income tax retunn Identitying musmber
Mark A. and Joan E. Murphy 392-83-1982

Section B. Donated Property Over $5,000 (Except Publicly Traded Securities)—Complate this section for one item (or one group of
similar itemns) for which you claimed a deducticn of more than $5,000 per item or group (except contributions of publicly
traded securities reported in Section A), Provide a separate form for each property donated unless it is part of a group of
similar items. An appraisal is generally required for property listed in Section B. See instructions.

Information on Donated Property— 1o be completed by the taxpayer and/or the appraiser.
4 Check the box that describes the type of property donated:
a [J an jcontnibution of $20,000 ormere)  d [J An" jcontnibution of less than §20,000) @ [ Collectibles™ i O other
b [0 cualified Conservation Contribution @ [X] Other Real Estate h O intellsctunl Property
& [0 Equipment f O secuities i O vehicles

“Art includes paintings, sculptures, watersolors, prints, drawings, ceramics, antiques, decorative ars, texliles, carpets, silves, rans manuschipts, histoncal memorabilia, and
othaer similar objects.

“Collactibles include coins, stamps, books, gams, jewely, spors memaorabila, dolls, ete., but not a as defined abave,

Note. In certain cases, you must attach a qualified appraisal of tha property. Sea instructions,

5 {8) Descriplion of donated propany il you reed {B) I angibie progary was donated, give a brial summary of the overall {c] Appraised lair
mora spaca, atiach & separaie stabamant) physical condition of the proparty at the time of the oﬂ markat value

a |Residence and two lots: Good Repair 242,500

B| 2080 Lun%und Road

C | Syracuse,

2]

| 1) Date scquirea if) Donor's costar |(g) For bargain sales, enter Sew instructions
u by donar (me., yr.) S Hion Ao B tonar adjusted basis amount received i Amecxan cliimed as a ) Date o contribution

A |7/20/09 Purchased 236,900 242,500

B

c

8]

IEXXll  Taxpayer (Donor) Statement—List each tem included in Part | above that the appraisal identifies as having
avalue of $500 or less. See instructions.
1 declare that the Tollowing item(s) included in Part | above has to the best of my knowledge and belief an appraised value of not more than $500

{per iterr). Enter identifying letter from Part | and describe he specific item. See instructions. »
ignature of taxpayer (donar) = & Date® 11/28/18
h Declaration of Appraiser )

| declare that | am nat the donor, the dones, a party 10 the transaction in which the donor acquired the property, employed by, or related 19 any of 1he foregoing persons, o
maried 1o any person who is ralated 1o any of the foregoing parsons. And, If regulary used by the donor, dones, of party 1o the fransaction, | perormed the majornty of my
appraisals during my 1ax year for other parsons,

Algo, | declare that | peeform appmaisals on a regular basis; and that becaise of my qualiications as described in the appraisal, | am qualfied 1o make appraisals of the type of property being
valued. | cetify that the sppeasal fess were nol based on & perceniage of the apprassd property value. Furthermoes, | undentand that & Talss of fnudulent overstalement of the propsty
value as described in the qualified appraisal or this Form 8263 may subject me 1o the penalty under section BT01(a) (siding and abetting the understatement of tax Eability). In additon, |
undorsitand that | may be subgect 1o a penalty under saction BEGSA if | know, or rasonably should know, that my appraisal is 1o bo wsed in connection with & etum or claim for refund and a
substantial or gross valuation misstatement results from my apprasal, | affirm that | have not been bamed from pregenting evidence or testimony by the Office of Professional Responsibiity,

Sign
Here | signatuer Ondlrges Q Nellla .. President osew 11/20/18
Buzress address (inclading room of suils I'DU Identifying number
1100 North Adams Street 541-90-9796
City or town, state, and ZIP code
Elmira, NY 14904

Part IV Donee Acknowledgment—To be completed by the charitable organization.

This charitable organization acknowledges that it is a qualified organization under section 170(c) and that it received the donated propeny as described
in Section B, Part |, above on the following date®™  8/31/18

Furthermore, this organization affirns that in the event it sells, exchanges, or otherwise disposes of the property described In Section B, Part | (or any

portion thereof) within 3 years after the date of receipt, it will file Form 8282, Donee Information Return, with the IRS and give the donor a copy of that
foem. This acknowledgrment does not represent agreemant with the claimed fair market value.

Deoes the organization intend to use the property Tor an unrelated use? R T e
Nam of charitable organization [dorns) Employer identification numbser

P Oves Elne

Fairlawn Heights Church 35-4029876
Agidress (numbesr, sireel, and room or suile o) City or tawn, Stale, and ZIP code
PO Box 829 Oswego, NY 13126
Authorized signature Titha Diata
Sovpa— O-. ‘:35.5 M_ Executive Pastor 12/15/18
O" Foern B2B3 Fev. 12-2014)

Section B must be completed for gifts of items (or groups of similar items) for which a deduction was claimed of
more than $5,000 per item or group.
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3282 Donee Information Return e e 1ot6.0n0e
(P, Apdl 2008} (Sale, Exchange, or Other Disposition of Donated Property)
e e St B See instructions. Give a Copy to Denor
Parts To Complete

& |f the organization is an original donee, complete Identifying Information, Part | (lines 1a-1d and, if applicable, lines 2a-2d),
and Part Il
# |f the organization is a successor donee, complete /dentifying Information, Part |, Part Il, and Part lll.

Identifying Information

Mame of charitable organization (dones) Employer identification number
Print Oneonta First Church 35 ! 4829942
or Addrass (number, street, and room or sute no.) for P.O. box no. if madl is not delivered to the sireet address)
Type 292 River Street
City or town, stite, and ZIP code
Oneonta, NY 13820

Information on ORIGINAL DONOR and SUCCESSOR DONEE Receiving the Property

1a MName of original donor of the property b Identifying number|s)
Keith E. Chapman 512-40-8076
1e  Address (rmember, streat, and room or suite nou} (P.O. box no. if mail is not deliverad to the street address)
504 Church Street
1d  City or town, state, and ZIP code
Solvay, NY 13209
Note. Complete lines 2a-2d only if the organization gave this property to another charitable organization (successor dones).
2a MName of charitable organization 2b  Employer identification number

2c  Address (number, street, and room or suite no.) (or PLO. box no, if mail is not delivered to the street address)

2d  City or town, state, and ZIP code

Information on PREVIOUS DONEES. Complete this part only if the organization was not the first
donee to receive the property. See the instructions before completing lines 3a through 4d.

3a MName of criginal donee 3 Employer identification member

3¢ Address (number, street, and room of suite no. (or PO, box no. if mall is not defivered 10 the street address)

3d  City or town, state, and ZIP code

4a  Mame of preceding donee 4b  Employer identification number

dc  Address (number, streat, and room or suite o) for P.O. bax no. if mail is not delivered 1o the street address)

4d  City or town, state, and ZIP code

For Paperwork Reduction Act Notice, see page 4. Cat. Mo, B2307Y Form 8282 (Rev. 4-2008)

This form must generally be filed by a church if it disposes of charitable deduction property within three years of
the date the original donee received it and the items are valued at $500 or more.
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Form 8282 (Rev. 4-2009) Page 2
Part Il Information on DONATED PROPERTY
2, Did the 3. Was the 4, Information on use of property,
b g ® I you answered ~Yes” to question 3 and the property
organirstion's | oeganization's was tangible personal property, describe how the
mgiam z-,.,m“ st | mcaenct organization's use of the property furthered its exernpt
1. Description of the donated property sold, in the ARpOSE oF purpase or function. Also complele Part IV below.
ucmga‘:.nmmﬁ:ﬂa dlw af Mnl:;w the property? function? & If you answered “No” to question 3 and the
organizat property. (I you need more property was tangible personal property, describe the
space, aftach a separate statement.) nrganlzati':t?a intended use (if any) & |Hm time of the
contribution. Also complate Fart IV below, i the
intended wse at the time of the contribution was
related 1o the organization's exempl purpose of
function and it became impossible or infeasible to
Yes | Mo Yes | Mo implement.

Realestate/Vacant lot, 82 WhiteSt. | | | [ [
Aloneonta,NY o] K . ———
- e
el T e E R e e
= LN

Donated Property
A B C D
Date the organization received the
5 | donated property (MM/DD/YY) 9/1/18 i o i
Date the orginal donee received the
6 property (MM/DDAYY) { ! / ! ! / / /
Date the property was sold, exchanged, or
7 | otherwise disposed of (MM/DD/YY) 11,10,18 i I P
8 | Amount received upon disposition $ 3,780 ] § $

Certification

You must sign the certification below if any property described in Part Il above is tangible personal property and:
® You answered “Yes"” to question 3 above, or
* You answerad “No" to question 3 above and the intended use of the property became impossible or infeasible to
implement.
Under penalties of perjury and the penalty under section 67208, | certify that either: (1) the use of the property that meets the
above requirements, and is described above in Part Ill, was substantial and related to the donee organization’s exempt purpose
or function; or (2) the donee-prganization intended to use the property for its exempt purpese or function, but the intended use
has becom ossible or sible to implement.

| Treasurer 12/1/18
Tithe Date

-1

)Signaunorufﬁr.m'

Under penalties of perjury, | declare that | have examined this return, including accompanying schedules and
statements, and to the best of my knowledge and belied, it is true, comrect, and complete.

Sign i
Here ’Slgnmumnfafﬁmr Title } Date

Type or print name

Form B2B2 Rov. 4-2003
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Projected 2018 Filing Dates

Projected 2019 Filing Dates

January

15 Monthly deposit of Social Security,
Medicare, and withheld income tax

31 Distribute Form 1099 to recipients and file

with the IRS

31 Distribute Form W-2 to recipients and file

with the IRS

31 Mail or electronically file Copy A of
Form(s) W-2 and W-3 with the SSA

31 Form 940 for unemployment tax

31 Form 941 due for Social Security, Medicare,

and withheld income tax

February

15 Monthly deposit of Social Security,
Medicare, and withheld income tax

15 Federal tax withholding deductions reset for
anyone who has not given their employer

an updated Form W-4

March

15 Monthly deposit of Social Security,
Medicare, and withheld income tax

April

15 Monthly deposit of Social Security,
Medicare, and withheld income tax

30 Quarterly Form 941 due
May

June

17 Monthly deposit of Social Security,
Medicare, and withheld income tax

July

15 Monthly deposit of Social Security,
Medicare, and withheld income tax

31 Quarterly Form 941 due

August

15 Monthly deposit of Social Security,
Medicare, and withheld income tax

September

16 Monthly deposit of Social Security,
Medicare, and withheld income tax

October

15 Monthly deposit of Social Security,
Medicare, and withheld income tax

31 Quarterly Form 941 due

November

15 Monthly deposit of Social Security,

Medicare, and withheld income tax

December

16 Monthly deposit of Social Security,
Medicare, and withheld income tax

15

15

Form 990 and 990-T due for calendar year-
end organizations (other year-ends, 15th
day of the 5th month after your year-end)

Monthly deposit of Social Security,
Medicare, and withheld income tax




Citations
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Charitable Gifis

® Church school gifts
Rev. Rul. 83-104

® Contribution denied/indirectly
related to school

Ler. Rul. 9004030

® Contribution earmarked for a specific
individual
Ltr. Rul. 9405003
IRS Announcement 92-128
Ltr. Rul. 8752031

Rev. Rul. 79-81

® Contribution of church bonds
Rev. Rul. 58-262

® Contribution of promissory note

Allen v. Commissioner,
U.S. Court of Appeals,
89-70252, (9th Cir. 1991)

® Contribution of services

Rev. Rul. 67-236

® Contribution of unreimbursed
travel expenses
Tafralian v. Commissioner,
T.C.M. 33 (1991)
Rev. Rul. 84-61

Rev. Rul. 76-89

® Contribution sent to children who
are missionaries

Davis v. U.S., 110 S. Ct. 2014
(1990)

® Conuribution to needy individuals

Stjernholm v. Commissioner,

T.C.M. 563 (1989)
Ltr. Rul. 8752031
Rev. Rul. 62-113

® Criteria used to determine deducti-
bility of payments to private schools

Rev. Rul. 83-104
Rev. Rul. 79-99

Citations

Deductibility of gifts to domestic

organizations for foreign use

Ltr. Rul. 9211002
Ler. Rul. 9131052
Rev. Rul. 75-65

Rev. Rul. 63-252

Deductibility of out-of-pocket
transportation expenses

Treas. Reg. 1.170A-1(g)

Rev. Rul. 76-89

Deductibility of payments
relating to fund-raising events

Pub. 1391
Rev. Rul. 74-348

Determining value of donated
property
IRS Pub. 561

Gifts of inventory
Code Sec. 170(e)

Gifts of life insurance

Ltr. Rul. 9147040

Incentives and premiums

IRS. Pub. 1391
Rev. Proc. 96-59
Rev. Proc. 92-102
Rev. Proc. 92-49
Rev. Proc. 90-12

Payments in connection with use of
ministry services

Rev. Rul. 76-232

Scholarship gifts
Rev. Rul. 9338014

Rev. Rul. 83-104
Rev. Rul. 62-113

Substantiation rules

Omnibus Budget Reconciliation

Act of 1993

Reporting as an Employer

Classification of workers
Rev. Proc. 85-18

Sec. 530 of the Revenue Act
of 1978

Employee v. self-employed for
income tax purposes

Rev. Rul. 87-41

Moving expenses
Code Sec. 82

Noncash remuneration

Code Sec. 3401(a)

Per diem allowances

IRS Publication 1542

Personal use of employer-
provided auto

Temp. Reg. Sec. 1.61-2T

Unemployment taxes

Code Sec. 3309(b)

Voluntary withholding for ministers
Rev. Rul. 68-507

Information Reporting
Requirements

Issuing Form 1099-MISCs
Rev. Rul. 84-151

Rev. Rul. 81-232

Nonresident alien payments

Code Sec. 1441
Code Sec. 7701(b)

Volunteer fringe benefits

Prop. Reg. 1.132-5(x)
Withholding of tax on nonresident
aliens

Pub. 515

Other

Audits of Churches
I.LR.C. Sec. 7611
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Index

Accountable expense
reimbursement plans, 79-20

Acknowledging charitable
contributions, 34-37

Annual payroll tax forms, 12-19

Appraisals, 37

Autos, (see vehicles)

Charitable contributions,
Acknowledgments, 34-37
Autos, (see vehicles)
Benevolence fund, 40-41
Checks, 33
Credit cards, 33
Electronic funds transfer, 34
Foreign organizations, 36-37
Frequency of issuing

acknowledgments, 34-35
Mileage, 3
Missionaries, 41
Needy individuals, 37, 40-41
Nondeductible, 32-33
Property, 33, 37-39
Quid pro quo, 42-43
Scholarships, 39-40
Securities, 33
Services, 32-33
Short-term missions, 41
Tax deductible, 33-34
Use of property, 33

Volunteer services, 26-27, 32-33,
36, 44

Classification of ministers, 4-5

Common law rules, 4

Compensation-related loans, 20-21

De minimis benefits, 43

Depositing withheld payroll taxes,
7-8

Employee v. independent contractor,

Employees,
In general, 4
Ministers, 4-5
Non-ministers, 4
Employer identification number, 21

Index

Expense allowances, 20
Federal income tax, 6
FICA, 5, 6
Filing payroll tax returns,

Annual, 712-19

Quarterly, 8-11
Forms,

1-9, 21, 23

SS-4, 21, 22

W-2, 12-17

W-2¢, 18

W-3, 18

W-3c, 19

W-4, 6-7

W-9, 29

941, 8-10

941-X, 11

990-T, 31

1096, 29

1098-C, 38

1099-INT, 25, 30

1099-MISC, 25, 30

8282, 37, 48-49

8283, 37, 46-47
Gifts-in-kind, 36, 45
Gift reporting requirements, 32-49
Housing allowance, 5, 13, 20
Immigration control, 21, 23
Income tax withholding, 6, 14
Independent contractor, 4
Interest reporting,

Income, 24

Expense, 25
Loans to employees, 20-21
Low-cost items, 43
Mileage, 3
Missionaries,

Gifts for the support of, 41

Short-term trips, 41
Mortgage interest received, 24
Needy individuals, 37, 40-41

Nonaccountable expense
reimbursement plans, 20

Nondiscrimination policy reporting,
21

Nonresident aliens, 24-25

Out-of-pocket expenses, 36, 44

Payroll taxes,
Depositing withheld taxes, /-8
Filing annual returns, 12-19
Filing quarterly returns, 8-11
Unemployment taxes, 19
Withholding, 5-6, 14

Personal use of church-provided
vehicles, 16-17

Property contributions, 33, 37-39
Quarterly payroll tax forms, 8-11
Royalties,

Reporting of payments, 25-26, 30
Scholarships, 39-40
SECA, 6
Securities, 33
Self-employment tax, 6
Services donated, 32-33
Short-term mission trips, 4/
Social security tax,

FICA, 5-6

SECA, 6

Substantiation of auto expenses,
19-20

Taxpayer identification number, 21
Unemployment taxes, 19
Unrelated business income, 2
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MINISTERS'
TAXES

MADE EASY

Federal income tax filing made easy

Take the headache out of filing your tax return as a pastor.
This free eBook includes clear explanations of
IRS guidelines and step-by-step instructions.

Free Download at ECFA.Church/Content/ECFATaxBooklets
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CHURCHEXCEL

Church finances don’t have to be overwhelming!

& P A

Increase Confidence Save Time and Money Navigate Red-Tape
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AREesource muo

Learn more at

CHURCHEXCEL.ORG



Why Do Churches
Join ECFA?

To Demonstrate Integrity!

"The Village Church became a member of ECFA in 2010 because we

are committed to glorifying God through our stewardship of His resources.
ECFA has always been there to provide sound guidance to our elders and
staff. We are so thankful for ECFA’s ministry and highly recommend

partnering with them."
Matt Chandler, Lead Pastor, The Village Church, Flower Mound, TX

Resources for Church Members

©@0006

ChurchPulse Educational Knowledge Practical Policies Church Surveys Collaboration
Monthly Webinars Center for Church Use with Latest with Other
eNewsletter and Videos Documents Trends Churches

Join ECFA!

It only takes 10 minutes to apply
for ECFA certification.

Call Michael at 800-323-9473

Michael Martin
Executive Vice President

For more information, visit ECFA.Church



CHARITABLE
GIVING GUIDE FOR

MISSIONARIES

AND OTHER WORKERS

Dy BUSEY - WCHAEL MAATIN = JOSM WAN DAUNEN

CHARITABLE

GIVING GUIDE FOR
GIVER-RESTRICTED GIFTS

CHARITABLE
GIVING GUIDE FOR

SHORT-TERM
MISSION TRIPS

CHARITABLE
GIVING GUIDE FOR
ACKNOWLEDGING
AND REPORTING

CASH CHARITABLE GIFTS

T = JOWN VAN DRUSEN
i




A practical resource on how
to handle gifts with integrity.
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THE GUIDE TO

CHARITABLE
GIVING e,

A practical resource on how 10 handle gifts with integrity

DAN BUSBY = MICHAEL MARTIN = JOHN VAN DRUNEN

The Guide to Charitable Giving for Churches and Ministries is your
one-stop resource covering the legal, tax, accounting, and integrity issues
related to charitable giving. In this easy-to-understand guide, you will learn
about issues such as ministry communications and gift acknowledgments,
giver-restricted gifts, and contributions to support missionaries.

Order from ECFA.Church/eBooks
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The Zondervan 2019 Minister’s Tax & Financial Guide and the
Zondervan 2019 Church and Nonprofit Tax & Financial Guide
are now available with two completed minister federal income tax return samples
and forms that must be filed by churches.

Order Now at ECFA.Church/Content/2019-Zondervan




eBooks from ECFA

T ESSENTIALS
CASH GIFT
ACKNOWLEDGMEI

CHURCH ESSENTIALS SERIES

ECFA provides easy-to-read eBooks to help you understand
the essentials of Avoiding Fraud, Cash Gift Acknowledgments,
Giver-Restricted Gifts to Churches, and many more.

Spanish and Korean translations are also available.

Download at ECFA.Church/eBooks
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Church Reporting Made Easy

Your 2018 Reporting to the IRS — 5 KEY Issues

This webinar, led by two of the authors of the popular annual
Zondervan Church and Nonprofit Tax & Financial Guide, will:
* Help church leaders understand each of their key filing responsibilities.

= Save you time and avoid penalties and interest caused by misfiled
forms with the IRS.

Listen Live on January 15, 2019 (1:00 PM EDT)

Listen to the recording at ECFA.church

Speakers: Dan Busby, CPA, and
Michael Martin, CPA and Attorney




The Zondervan
Church & Nonprofit
Tax & Financial Guide

The Zondervan
Minister’s
Tax & Financial Guide

2019 Edition for 2018 Returns

Dan Busby, CPA

Vomna Laue, CPA
Michael Martin, JD, CPA
Johm Van Drunen, JD, CPA The most
Understa

Ndapje,

Ministers and churches of all denominations now can easily file
their federal income tax forms with these award-winning tax

guides from Zondervan. Dan Busby, Vonna Laue, Michael Martin,
and John Van Drunen have written a work of accuracy and reliability.

These guides go beyond other tax guides because they provide:

» complete tax and financial guides for ministers, churches, and
nonprofit organizations

» recent and last-minute changes in this year’s tax laws
* easy-to-follow explanations (in plain English)

e sample forms and worksheets

“These tax guides present complex issues
in a concise, easy-to-understand format.”

Simeon May, CPA, Executive Director, The Church Network

“Good reference guides to have at your fingertips through the year.”
Nazarene Pensions and Benefits Office

“Enormously helpful, clear, and comprehensive.”
Publishers Weekly ReligionBookLine

Orders may be placed at — ECFA.Church/Content/2019-Zondervan






